
 

1 | P a g e  
 

 

HAZARD MITIGATION GRANT PROGRAM 
ADVANCE ASSISTANCE PROJECT APPLICATION 

 

Applicant Information 

1. Applicant Legal Name:  City of Northfield Minnesota 

2. Organizational Unit:  Public Works Department 

3. Project Title:  Downtown Flood Improvements 

4. Applicant Type:   Local Government   State Government   

 Private Non-Profit (attach copy of Form 501c3) 

5. Is this a new or revised application?   New    Revised 

                If revised, check appropriate box:  Funding Change   Timeline Extension 

        Change in Scope of Work  Other (specify below): 

 

6. Proposed Project Total Cost:     $        

      Federal Share (    %):    $        Local Share (    %): $        

Certifications: 

The undersigned assures fulfillment of all requirements of the Hazard Mitigation Grant Program as contained in the 
program guidelines and that all information contained herein is true and correct to the best of my knowledge.  The 
governing body of the applicant has duly authorized the document, and hereby applies for the assistance documented 
in this application.  Also, the applicant understands that the project may proceed ONLY AFTER FEMA APPROVAL is 
gained. 

     

 Typed Name of Authorized 
Representative/Applicant Agent 

 Title  Telephone Number 

 

 

 

 

 Signature of Authorized Representative/Applicant Agent  Date Signed 

Enter explainations here, as needed (7-8 lines of text will fit in box, 900 charachter limit) 
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HAZARD MITIGATION GRANT PROGRAM 
ADVANCE ASSISTANCE PROJECT APPLICATION 

 

 

Answers to both 7 and 8 must be “YES” to be considered eligible for HMGP funding. 

7. Does your community have a current FEMA approved multi-hazard mitigation plan?     Yes  No 

8. Title of the Plan:  Rice County Multi-Hazard Mitigation Plan) 

9. Adoption date:   11/19/2019 

10. Location of proposed project in mitigation plan strategies:   Page 111     Section Mitigation 
Strategy 

11. Is the project type covered in the State 322 Plan:   Yes Page 0     Section       

12. Does the community participate in the National Flood Insurance Program (NFIP)?     Yes  No 

Is the community in good standing with the NFIP?   Yes   No 

13. Tax ID Number:  41-6005424   FIPS Code (5 digit):  46924                                                         
Community ID Number (6 digit): ######     DUNS Number:  076484856 

14. US Congressional District:  MN 2    Congressman Name:  Angie Craig, Senator Amy Klobuchar,    
Tina Smith  

15.  State Senatorial District:    20, 58             Senator Name:  Rich Draheim & Matt Little 

16.  State Legislative District:   20B      Representative Name:  Todd Lippert 

               58B     Representative Name:  Patrick Garofalo 

                         Representative Name:        

                         Representative Name:        

17. Primary Point of Contact 
The Primary Point of Contact is the person responsible for coordinating the implementation of this proposal, if 
approval is granted. 

 Ms.  Mr.     Mrs.   First Name: David Last Name: Bennett 

Title:  Public Works Director/City Engineer   

Address Line 1:  801 Washington Street 

Address Line 2:        

City: Northfield State: MN  Zip:  55057 

Office Phone: 507-645-3006 Mobile Phone:       
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HAZARD MITIGATION GRANT PROGRAM 
ADVANCE ASSISTANCE PROJECT APPLICATION 

Fax Number: 507-645-3055  

Email Address: david.bennett@ci.northfield.mn.us   
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HAZARD MITIGATION GRANT PROGRAM 
ADVANCE ASSISTANCE PROJECT APPLICATION 

 

18. Authorized Applicant Agent 
The Authorized Applicant Agent MUST be the chief executive officer, mayor, etc.  This person must be 
able to sign contracts, authorize funding allocations or payments, etc. 

 Ms.  Mr.     Mrs.   First Name: Ben  Last Name: Martig 

Title:  City Administrator   

Address Line 1:  801 Washington Street 

Address Line 2:        

City: Northfield State: MN  Zip:  55057 

Office Phone: 507-645-3060 Mobile Phone:       

Fax Number: 507-645-3055  

Email Address: Ben.Martig@ci.northfield.mn.us  
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HAZARD MITIGATION GRANT PROGRAM 
ADVANCE ASSISTANCE PROJECT APPLICATION 

 

Project Narrative – Advance Assistance 
The City of Northfiel, MN requests Advance Assistance for DR-1941 pursuant to Section 1104 of the 
SRIA of 2013 to accelerate implementation of HMGP. The sub-applicant will use Advance Assistance 
to develop mitigation strategies and obtain data to prioritize, select and develop a future complete 
HMGP application in a timely manner, as described in the Project Description (Scope of Work) below.  

Scope of Work (Project Description) 
List proposed activities, estimate costs and deliverables.   

Item Activity Deliverable(s) Estimated Cost  

1 Data Gathering Field survey, asbuilts, GIS, drainage 
and hydraulic review of properties 

$      
 

2 Evaluate Flood Mitigation Strategies 
Report with recommendations of 
flood solution to mitigate downtown 
flooding 

$      
 

3             $        

4             $        

5             $        

6             $        

7             $        

8             $        

9             $        

10             $        

11             $       

12             $       

13             $       

14             $       

Total Estimated Cost $       100% 

Federal Share $       75.00% 

Non-Federal Share $       25.00% 
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HAZARD MITIGATION GRANT PROGRAM 
ADVANCE ASSISTANCE PROJECT APPLICATION 

 

 

Work Schedule  
Following is a schedule of proposed milestones by quarter for all major activities by which the sub-
applicant proposes to monitor progress for Advance Assistance:  

Quarter Activity Milestone Deliverable 

1 Phase 1 - Data Gatehring February 2021 
Field survey, asbuilts, GIS, 
drainage and hydraulic review of 
properties 

2 
Phase 2 - Evaluate Flood Mitigation 
Strategies  

April 2021 
Report with recommendations of 
flood solution to mitigate 
downtown flooding 

3                   

4                   

5                   

6                   

7                   

8                   

9                   

10                   

11                   

12                   

13                   

14                   

15                   
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HAZARD MITIGATION GRANT PROGRAM 
ADVANCE ASSISTANCE PROJECT APPLICATION 

 

Line Item Budget 
The sub-applicant may request that FEMA obligate Advance Assistance funds incrementally, based 
on when the sub-applicant needs the funds. Please list the obligation schedule by activity 

 

   

Activity 
Initial Amount 

Requested 
Second Amount 

Requested 
Third Amount 

Requested 
Total 

Requested 

Phase 1 - Data Gatehring $       $       $       $      

Phase 2 - Evaluate Flood 
Mitigation Strategies 

$       $       $       $      

Describe, 75 character limit $       $       $       $      

Describe, 75 character limit $       $       $       $      

Describe, 75 character limit $       $       $       $      

Describe, 75 character limit $       $       $       $      

Describe, 75 character limit $       $       $       $      

Describe, 75 character limit $       $       $       $      

Describe, 75 character limit $       $       $       $      

Describe, 75 character limit $       $       $       $      

Describe, 75 character limit $       $       $       $      

Describe, 75 character limit $       $       $       $      

Describe, 75 character limit $      $      $      $      

Describe, 75 character limit $      $      $      $      

Describe, 75 character limit $      $      $      $      

Describe, 75 character limit $      $      $      $      
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HAZARD MITIGATION GRANT PROGRAM 
ADVANCE ASSISTANCE PROJECT APPLICATION 

 

Non-Federal Funding Share (25% of Total Project Costs) 

List all sources and amounts utilized in the non-federal share including all in-kind services.  In-Kind 
services may not exceed the 25% non-federal share.  If any portion of the non-Federal share will 
come from non-applicant sources (donated services, private donation, etc.), attach letters of 
funding commitment for each non-applicant source. 

 

  Source Name of Source Agency Type Funding Amount 
Commitment 

Letter Attached 

 City of Northfield  City of Northfield   Local Funds  $        Yes   No 

                      $        Yes   No 

                      $        Yes   No 

                      $        Yes   No 

 

Required Documentation Attached 

 Jurisdiction Details Form 

 Detailed budget with narrative 

 Funds commitment letter which lists the sources and amounts utilized in the non-Federal share  
     requirement, including all in-kind services. Fund commitment letters from non-applicant sources. 

 Assurances 

 SF-424b 
 112-0-3C or 20-16C 
 SF-LLL (only if engaging in lobbying activities) 

  Completed SF-424, signed by the authorized representative of the jurisdiction. (optional for       
      sub-applications in HMGP)  

  Non-Construction Budget (SF-424a) (optional for sub-applications in HMGP) 

 Designated Authorized Agent Documentation, designating the Chief Executive Officer or Mayor,  
     to be able to sign contracts, authorize funding allocations or payments, etc. and signed by the  
     ruling body of the applicant. 

 
 

Additional Information 
Provide any relevant information or explanation below. 
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HAZARD MITIGATION GRANT PROGRAM 
ADVANCE ASSISTANCE PROJECT APPLICATION 

Provide any relevant information or explanation below. 

 

 

The City of Northfield has had number floods of the Cannon River causing damage to private and public property 
along the river.  The City is committed to a resilient and sustainable community that is forward thinking in planning 
for climate change impacts.  Understanding this, the City wants study what options are available to mitigate future 
flooding. 

 



Project Budget  
Please provide budget costs below and the basis for the costs in the Project Budget Narrative. Note: The 
project will be managed according to this Project Budget and the budget approved in the application. 

Line Items Total Costs 
Federal Share 

(75%) 
Local Share 

(25%) 
Task A – Data Gathering    
    
Task B – Evaluate Flood Mitigation 
Solutions   

 

    
    
    
    
    
    
    
Total Project Budget Requested:    

 

Project Budget Narrative 
Provide a detailed narrative of the proposed project budget, work to be accomplished, and the basis for your 
estimates.   
Phase 1 – Study and Determine Solutions for Recommended Improvement,  
 
This project shall study options for improvements to mitigate future flooding of adjacent properties to the 
Cannon River Downtown. 
 
There are five properties north of the Fourth Street Bridge along the Riverwalk that have flooded from 
recent events or had to deploy flood safety measures such as sandbags to prevent their properties from 
flooding.  In addition, there are three properties south of the Fifth Street Bridge that the City doesn’t believe 
they have flooded but they have had to sandbag their properties to prevent flooding.  
 
There are three City park properties, Ames Park, Riverside Park, and Babcock Park that are prone to 
flooding,  
 
Task A: Data Gathering 

 Hold a project kick-off meeting to determine specific project details. This meeting will include 
discussing various project logistics such as the schedule for the study and provide more background 
on the project such as Northfield Vision for Downtown. 

 Complete field survey of properties impacted by flooding 
o  Downtown Riverwalk, and adjacent building low openings, and low floor elevations. 
o Ames Park along river 
o Riverside Park along river 
o Babcock park along river  

 Gather As-builts and GIS Data from the City 
 

 Review drainage and hydraulics for properties on the east and west side of the Riverwalk and 
identified in the attached exhibit. 



Task B: Evaluate Flood Mitigation Solutions 
 

 Review flood solutions such as extending and rebuilding existing Riverwalk walls, new flood walls, 
temporary walls, property acquisition, and other solutions. 

 Prepare preliminary cost analysis; provide estimated opinion of construction cost along with 
indirect costs. 

 Develop operation and maintenance cost for proposed recommended solutions.  
 Provide flood improvement options that will minimize the flooding of City park properties. 
 Map 50-year, 100-year, and 500-year return periods pre-mitigation and post-mitigation 

 

Total Cost - $XX 

Five proposal estimates were received and are attached to the application. 



Letter	of	Commitment	of	Funds	
 

 City of Northfield 
801 Washington Street 
Northfield, MN 55057 

 
 
 

As a potential sub-grantee in a Hazard Mitigation Assistance (HMA) Program, City of Northfield 
hereby commits the matching funds necessary for the proposed 

______________________________________________________________________________ 
Downtown Riverwalk Flood Improvements 

 
After FEMA approval and during project implementation, the _City of Northfield acknowledges 

that it is responsible for providing a minimum of 25% of all eligible project costs or in local 
matching funds to comply with all grant cost share requirements. 

 
As signed, we understand the responsibilities of a sub-grantee participating in the HMA program 

and hereby authorize the use of these non-federal funds for this proposed project. 
 
 
 
 
_____________________________________  ___________________ 
Signature of Authorized Representative   Date 
 
 
 
 
_____________________________________  ___________________ 
Signature of Authorized Representative   Date 
 
 
 
 
_____________________________________  ___________________ 
Signature of Authorized Representative   Date 
 
 
 



-

OMB Approval No. 0348-0040 

ASSURANCES - NON-CONSTRUCTION PROGRAMS 

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503. 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. 
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY. 

NOTE:	 Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the 
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such 
is the case, you will be notified. 

As the duly authorized representative of the applicant, I certify that the applicant: 

1. 

2. 

3. 

4. 

5. 

6. 

Has the legal authority to apply for Federal assistance 
and the institutional, managerial and financial capability 
(including funds sufficient to pay the non-Federal share 
of project cost) to ensure proper planning, management 
and completion of the project described in this 
application. 

Will give the awarding agency, the Comptroller General 
of the United States and, if appropriate, the State, 
through any authorized representative, access to and 
the right to examine all records, books, papers, or 
documents related to the award; and will establish a 
proper accounting system in accordance with generally 
accepted accounting standards or agency directives. 

Will establish safeguards to prohibit employees from 
using their positions for a purpose that constitutes or 
presents the appearance of personal or organizational 
conflict of interest, or personal gain. 

Will initiate and complete the work within the applicable 
time frame after receipt of approval of the awarding 
agency. 

Will comply with the Intergovernmental Personnel Act of 
1970 (42 U.S.C. §§4728-4763) relating to prescribed 
standards for merit systems for programs funded under 
one of the 19 statutes or regulations specified in 
Appendix A of OPM's Standards for a Merit System of 
Personnel Administration (5 C.F.R. 900, Subpart F). 

Will comply with all Federal statutes relating to 
nondiscrimination. These include but are not limited to: 
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) 
which prohibits discrimination on the basis of race, color 
or national origin; (b) Title IX of the Education 
Amendments of 1972, as amended (20 U.S.C. §§1681
1683, and 1685-1686), which prohibits discrimination on 
the basis of sex; (c) Section 504 of the Rehabilitation 

Act of 1973, as amended (29 U.S.C. §794), which 
prohibits discrimination on the basis of handicaps; (d) 
the Age Discrimination Act of 1975, as amended (42 
U.S.C. §§6101-6107), which prohibits discrimination 
on the basis of age; (e) the Drug Abuse Office and 
Treatment Act of 1972 (P.L. 92-255), as amended, 
relating to nondiscrimination on the basis of drug 
abuse; (f) the Comprehensive Alcohol Abuse and 
Alcoholism Prevention, Treatment and Rehabilitation 
Act of 1970 (P.L. 91-616), as amended, relating to 
nondiscrimination on the basis of alcohol abuse or 
alcoholism; (g) §§523 and 527 of the Public Health 
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee 
3), as amended, relating to confidentiality of alcohol 
and drug abuse patient records; (h) Title VIII of the 
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as 
amended, relating to nondiscrimination in the sale, 
rental or financing of housing; (i) any other 
nondiscrimination provisions in the specific statute(s) 
under which application for Federal assistance is being 
made; and, (j) the requirements of any other 
nondiscrimination statute(s) which may apply to the 
application. 

7.	 Will comply, or has already complied, with the 
requirements of Titles II and III of the Uniform 
Relocation Assistance and Real Property Acquisition 
Policies Act of 1970 (P.L. 91-646) which provide for 
fair and equitable treatment of persons displaced or 
whose property is acquired as a result of Federal or 
federally-assisted programs. These requirements apply 
to all interests in real property acquired for project 
purposes regardless of Federal participation in 
purchases. 

8.	 Will comply, as applicable, with provisions of the 
Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328) 
which limit the political activities of employees whose 
principal employment activities are funded in whole or 
in part with Federal funds. 

Previous Edition Usable Standard Form 424B (Rev. 7-97) 

Authorized for Local Reproduction Prescribed by OMB Circular A-102 



9. 

10. 

11. 

Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act 
(40 U.S.C. §276c and 18 U.S.C. §874), and the Contract 
Work Hours and Safety Standards Act (40 U.S.C. §§327
333), regarding labor standards for federally-assisted 
construction subagreements. 

Will comply, if applicable, with flood insurance purchase 
requirements of Section 102(a) of the Flood Disaster 
Protection Act of 1973 (P.L. 93-234) which requires 
recipients in a special flood hazard area to participate in the 
program and to purchase flood insurance if the total cost of 
insurable construction and acquisition is $10,000 or more. 

Will comply with environmental standards which may be 
prescribed pursuant to the following: (a) institution of 
environmental quality control measures under the National 
Environmental Policy Act of 1969 (P.L. 91-190) and 
Executive Order (EO) 11514; (b) notification of violating 
facilities pursuant to EO 11738; (c) protection of wetlands 
pursuant to EO 11990; (d) evaluation of flood hazards in 
floodplains in accordance with EO 11988; (e) assurance of 
project consistency with the approved State management 
program developed under the Coastal Zone Management 
Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of 
Federal actions to State (Clean Air) Implementation Plans 
under Section 176(c) of the Clean Air Act of 1955, as 
amended (42 U.S.C. §§7401 et seq.); (g) protection of 
underground sources of drinking water under the Safe 
Drinking Water Act of 1974, as amended (P.L. 93-523); 
and, (h) protection of endangered species under the 
Endangered Species Act of 1973, as amended (P.L. 93
205). 

12. 

13. 

14. 

15. 

16. 

17. 

18. 

Will comply with the Wild and Scenic Rivers Act of 
1968 (16 U.S.C. §§1271 et seq.) related to protecting 
components or potential components of the national 
wild and scenic rivers system. 

Will assist the awarding agency in assuring compliance 
with Section 106 of the National Historic Preservation 
Act of 1966, as amended (16 U.S.C. §470), EO 11593 
(identification and protection of historic properties), and 
the Archaeological and Historic Preservation Act of 
1974 (16 U.S.C. §§469a-1 et seq.). 

Will comply with P.L. 93-348 regarding the protection of 
human subjects involved in research, development, and 
related activities supported by this award of assistance. 

Will comply with the Laboratory Animal Welfare Act of 
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et 
seq.) pertaining to the care, handling, and treatment of 
warm blooded animals held for research, teaching, or 
other activities supported by this award of assistance. 

Will comply with the Lead-Based Paint Poisoning 
Prevention Act (42 U.S.C. §§4801 et seq.) which 
prohibits the use of lead-based paint in construction or 
rehabilitation of residence structures. 

Will cause to be performed the required financial and 
compliance audits in accordance with the Single Audit 
Act Amendments of 1996 and OMB Circular No. A-133, 
"Audits of States, Local Governments, and Non-Profit 
Organizations." 

Will comply with all applicable requirements of all other 
Federal laws, executive orders, regulations, and policies 
governing this program. 

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE 

APPLICANT ORGANIZATION DATE SUBMITTED 

Standard Form 424B (Rev. 7-97) Back 
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