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July 9, 2026Charter Commission Meeting Agenda

6:00 PM - REGULAR AGENDA

CALL TO ORDER AND ROLL CALL

APPROVAL OF AGENDA

APPROVAL OF MINUTES

May 14, 2026 Charter Commission Meeting Minutes26-3401.

1 - 05-14-26 Charter Commission Meeting Minutes- draftAttachments:

COMMISSION ABSENCES

Excuse meeting absences.26-3412.

OPEN PUBLIC COMMENT

Persons may take one opportunity to address the Board/Commission for two (2) minutes (not including interpreter’s time) 

on any topic, even if on the agenda, with the condition that they may not speak on the same item later in the meeting. No 

notification of the Chair is required. However, speakers are asked to complete a sign up card. Persons wanting a response 

to a question must submit the question in writing to the recording secretary. Questions must include name and information 

on how to contact. You may use the back side of the comment cards available in the meeting room. Persons cannot gift their 

2 minute speaking time to other members of the public.

REGULAR AGENDA

Persons that wish to speak on a regular agenda item must provide name by completing & submitting a sign up card. 

Persons may also contact the staff liaison via the City’s website no later than 12:00 noon on the day of the meeting. The 

Chair will call up individuals to speak, based on preregistration and cards submitted, after the staff report on an item. 

Please be respectful of the public’s and the Commission's time. Members of the public wishing to speak must adhere to the 

following guidelines:

• Speak only once for no more than three minutes (not including interpreter’s time) on the topic unless the speaker is 

addressed by the Commission;

• Identify your relationship to the topic;

• Have a spokesperson or two for your group to present your comments;

• Persons wanting a response to a question must submit the question in writing to the recording secretary, including name 

and how you would like to be contacted.

Update on Proposed Amendment to Charter Section 4.1.26-3423.

1 - 4.1 Charter Amendment Proposed Ordinance

2 - Chair Linstroth Charter Amendment Notification

3 - Resolution 2026-056

4 - June 2, 2026 City Council Meeting Video Link

5 - Charter Amendment 4.1 Process Timeline Scenario Updated 06-03-26

Attachments:
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July 9, 2026Charter Commission Meeting Agenda

Consider Charter Commission Polices - Duties of Officers Update.26-3434.

1 - Charter Commission Policy - REDLINE (Secretary Role Update)

2 - Charter Commission Policy - CLEAN (Secretary Role Update)

Attachments:

Consider Charter Commission Policies - Public Comment at Charter 

Commission Meetings Update.

26-3445.

1 - Charter Commission Policy - REDLINE (Open Public Comment edit #2)

2 - Charter Commission Policy - CLEAN (Open Public Comment edit #2)

Attachments:

Review and Discuss City Charter.26-3456.

1 - City of Northfield Charter (06-02-26)

2 - City Charter link

3 - May 16, 2026 Charter Commission Meeting video link

4 - MN Charter Cities Data 2026

Attachments:

ADJOURNMENT
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City of Northfield

Legislation Text

City Hall
801 Washington Street
Northfield, MN 55057

northfieldmn.gov

File #: 26-340, Version: 1

Charter Commission Meeting Date: July 9, 2026

To: Members of the Charter Commission

From: Jack Hoschouer Charter Commission Secretary
Kirsten Fjeld Zillmer, Meeting Associate

May 14, 2026 Charter Commission Meeting Minutes

Action Requested: The Northfield Charter Commission is being asked to approve the May 14, 2026 Meeting
Minutes.

Summary Report:
See attached minutes.

City Plans & Policies Relevance:
N/A

Alternative Options:
N/A

Financial Impacts:
N/A

Tentative Timelines:
N/A

City of Northfield Printed on 6/26/2026Page 1 of 1
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City Hall

801 Washington Street

Northfield, MN 55057

northfieldmn.gov

City of Northfield

Meeting Minutes - Draft

Charter Commission

6:00 PM Council ChambersThursday, May 14, 2026

6:00 PM - REGULAR AGENDA

CALL TO ORDER AND ROLL CALL

Chair CC Linstroth called the meeting to order at 6:00 p.m.

Chair C C Linstroth, Commissioner Jack Hoschouer, Vice Chair Lance Heisler, 

Commissioner Amy Gernon, Commissioner David DeLong and Commissioner Katie 

Rooks

Present: 6 - 

Commissioner Scott JensenAbsent: 1 - 

Also present: Meeting Associate Kirsten Fjeld Zillmer.

APPROVAL OF AGENDA

APPROVAL OF MINUTES

1. 26-239 Approval of March 12, 2026 Meeting Minutes.

A motion was made by Commissioner David DeLong, seconded by Jack 

Hoschouer, to approve the minutes. The motion carried by the following vote:

Yes: Chair Linstroth, Commissioner Hoschouer, Vice Chair Heisler, Commissioner 

Gernon, Commissioner DeLong and Commissioner Rooks

6 - 

Enactment No: M2026-079

COMMISSION ABSENCES

2. 26-240 Excuse meeting absences.

A motion was made by Commissioner Lance Heisler, seconded by Commissioner 

Jack Hoschouer, to excuse the absence of Commissioner Scott Jensen. The 

motion carried by the following vote:

Yes: Chair Linstroth, Commissioner Hoschouer, Vice Chair Heisler, Commissioner 

Gernon, Commissioner DeLong and Commissioner Rooks

6 - 

Enactment No: 

OPEN PUBLIC COMMENT

No public comment was received.
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May 14, 2026Charter Commission Meeting Minutes - Draft

REGULAR AGENDA

3. 26-241 Consider Proposed Amendment to Charter Section 4.1.

As discussion began regarding the proposed amendment to Charter Section 4.1, 

Commissioner Lance Heisler stated that the change would clear up any ambiguity 

regarding when a newly elected council person would begin to serve their term.While the 

other commissioners voiced support of this reasoning and the proposed amendment 

Commissioner David DeLong disagreed, stating that there is no ambiguity in the Charter's 

language and therefore no need for the amendment.

A motion was made by Commissioner Jack Hoschouer, seconded by 

Commissioner Katie Rooks, to approve the proposed amendment to Charter 

Section 4.1. The motion carried by the following vote:

Yes: Chair Linstroth, Commissioner Hoschouer, Vice Chair Heisler, Commissioner 

Gernon and Commissioner Rooks

5 - 

No: Commissioner DeLong1 - 

Enactment No: M2026-070

4. 26-242 Consider Charter Commission Polices - Duties of Officers Update.

Commissioner Jack Hoschouer stated that the proposed section B of the secretary's 

duties should be altered to "and distribute [minutes] to members."

Commissioner Lance Heisler expressed concern about the Charter Commission 

assigning responsibility to city staff for the creation of minutes and other duties that, as 

an independent entity, the Charter Commission is responsible for and may not have the 

authority to relinquish. Commissioner David DeLong added that he was concerned about 

potential budget cuts affecting staff minute taking and/or the cost of a staff person 

coming from the Charter Commission budget.

Commissioner Amy Gernon suggested that editing word choice to emphasize the 

responsibility for oversight by the secretary may be an acceptable solution. Chair CC 

Linstroth agreed and added that the procedures in place assures that final approval does 

rest with the secretary and Charter Commission. 

It was agreed to table this item until the July Charter Commission meeting and that 

Commissioners Heisler and Hoschouer would meet to discuss possible language 

changes.

A motion was made by Commissioner Lance Heisler, seconded by Commissioner 

Amy Gernon, to table the discussion and proposed changes to Charter 

Commission Policies regarding Duties of Officers.

Yes: Chair Linstroth, Commissioner Hoschouer, Vice Chair Heisler, Commissioner 

Gernon, Commissioner DeLong and Commissioner Rooks

6 - 

5. 26-243 Consider Open Public Comment Response Process.

Chair CC Linstroth explained that the proposal would create a process to respond to 

members of the public who address the Charter Commission during open public 

comments.
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May 14, 2026Charter Commission Meeting Minutes - Draft

Commissioners Amy Gernon and Katie Rook spoke about the value of acknowledging 

people who speak and having a process of how to do this. Commissioner Lance Heisler 

outlined potential issues with people abusing such a process and if this process would 

be unfair to those who do not wish to speak publicly.

Enactment No: M2026-069

Commissioner Jack Hoschouer proposed an amendment to change the language 

in the second bullet point from "a subsequent" to 'the next" [meeting].

Yes: Chair Linstroth, Commissioner Hoschouer, Vice Chair Heisler, Commissioner 

Gernon, Commissioner DeLong and Commissioner Rooks

6 - 

Chair CC Linstroth proposed an amendment to remove the word "citizen" from 

the first line.

Yes: Chair Linstroth, Commissioner Hoschouer, Vice Chair Heisler, Commissioner 

Gernon, Commissioner DeLong and Commissioner Rooks

6 - 

A motion was made by Commissioner Amy Gernon, seconded by Commissioner 

Jack Hoschouer, to discuss and approve the amended open public comment 

response process. The motion carried by the following vote:

Yes: Chair Linstroth, Commissioner Hoschouer, Vice Chair Heisler, Commissioner 

Gernon, Commissioner DeLong and Commissioner Rooks

6 - 

6. 26-244 Commissioner Proposal.

Commissioner Amy Gernon discussed the need for the Charter Commission to look at 

the Northfield City Charter as a whole in order to reexamine it's purpose and determine 

whether it is meeting the needs of the community. She noted that the charter should be 

about process and that process should be transparent and accessible so that it does not 

undermine public trust but rather assures due process. She suggested that the July 

Charter Commission meeting focus on this. Commissioner DeLong suggested looking at 

and comparing charters from similar Minnesota cities. Chair CC Linstroth indicated that 

she would put this on the next agenda.

ADJOURNMENT

Chair CC Linstroth noted that the City Council would be accepting the Charter 

Commission's Proposed Ordinance 4.1 on June 2, 2026, and that the public hearing and 

first reading would be on July 7, 2026. She encouraged Charter Commission members to 

attend the council meeting to show support for the proposed ordinance.

A motion was made by Commissioner Jack Hoschouer, seconded by 

Commissioner Katie Rooks, to adjourn the meeting at 7:11 p.m.

Yes: Chair Linstroth, Commissioner Hoschouer, Vice Chair Heisler, Commissioner 

Gernon, Commissioner DeLong and Commissioner Rooks

6 - 
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City of Northfield

Legislation Text

City Hall
801 Washington Street
Northfield, MN 55057

northfieldmn.gov

File #: 26-341, Version: 1

City Council Meeting Date: July 9, 2026

To: Charter Commissioners and Chair

From: CC Linstroth, Chair

Excuse meeting absences.

Action Requested:
N/A

Summary Report:
The Charter Commission is asked to excuse the absences of any commissioner not in attendance.

Alternative Options:
N/A

Financial Impacts:
N/A

Tentative Timelines:
N/A

City of Northfield Printed on 7/6/2026Page 1 of 1
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City of Northfield

Legislation Text

City Hall
801 Washington Street
Northfield, MN 55057

northfieldmn.gov

File #: 26-342, Version: 1

City Council Meeting Date: July 9, 2026

To: Charter Commissioners

From: CC Linstroth, Charter Commission Chair

Update on Proposed Amendment to Charter Section 4.1.

Action Requested:
No action.  Update only.

Summary Report:
At the May 14, 2026 meeting, the Charter Commission approved an amendment to Charter Section 4.1 related
to the timing and process of the Oath of Office for members of Council.  As Chair, I submitted the proposed
amendment to the City Council, via City Administrator Ben Martig, on May 27, 2026 (attachment 2).  At their
June 2, 2026 City Council meeting, the Council accepted the amendment and set a public hearing for July 7,
2026 (attachment 3).  A link to that meeting video is attached (attachment 4).

The amendment in ordinance form is attached (attachment 1).  The first reading is scheduled for July 7, 2026
after the public hearing and the second reading is scheduled for a special meeting on July 14, 2026.  Charter
amendments require a 7/7 affirmative vote of the City Council and due to Council absences, a special meeting
will be held as opposed to pushing the second reading into late August.  The modified Charter Section 4.1
amendment schedule is attached (attachment 5).

Alternative Options:
N/A

Financial Impacts:
N/A

Tentative Timelines:
ü May 14, 2026 Charter Commission approves proposed amendment to section 4.1.
ü May 27, 2026 Chair Linstroth sends proposed amendment to the City Council.
ü June 2, 2026 City Council accepts the amendment and a public hearing date.

· July 7, 2026 Public hearing and first reading of ordinance.

· July 14, 2026 Second reading.

· October 12, 2026 Ordinance takes effect.

City of Northfield Printed on 6/26/2026Page 1 of 1
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ORDINANCE NO. 1095 

AN ORDINANCE AMENDING CHAPTER FOUR OF THE NORTHFIELD CITY 

CHARTER 

THE CITY COUNCIL OF THE CITY OF NORTHFIELD DOES ORDAIN THAT (new 

material is underlined; deleted material is lined out; sections which are not proposed to be 

amended are omitted; sections which are only proposed to be re-numbered are only set forth 

below as to their number and title): 

SECTION 1.  Northfield City Charter, Chapter Four. – Procedure of Council, Section 4.1. 

- Council Meetings, is hereby amended to read as follows:

Section 4.1. - Council Meetings. 

   Pursuant to Minn. Stat. § 205.07, subd. 1a, as the same may be amended from time to time, 

the terms of all city council members, including the mayor, expire on the first Monday in 

January of the year in which such terms expire, except that such outgoing members shall hold 

office until their successors qualify.  At its first meeting in January, the council shall meet at 

the usual place and time for the holding of council meetings. At this time any newly elected 

members of the council including the mayor, if not having previously been administered the 

oath of office on or following the first Monday in January, shall, as the first order of business, 

prior to calling the meeting to order, be administered the oath of office and shall assume their 

duties. Thereafter, the council shall meet at such time as may be prescribed by resolution. Such 

a resolution shall remain in force until modified by the council. The mayor or any three 

members of the council may call special meetings of the council upon at least twelve hours 

notice to each member and such public notice as shall be prescribed by ordinance in 

compliance with the laws of Minnesota. Public notice of all meetings of the council and its 

committees shall be given as prescribed by ordinance, and any citizen shall have access to the 

minutes and records thereof at all reasonable times. 

SECTION 2:  This Ordinance shall take effect ninety days after its publication. 

Passed by the City Council of the City of Northfield, Minnesota, this ____ day of 

_____________, 2026.

ATTEST: 

____________________________ _____________________________ 

City Clerk Mayor 

First Reading: 

Second Reading: 

Published: 

10



 

2 
 

VOTE:  ___  ZWEIFEL  ___  BEUMER   ___   DAHLEN  ___  HOLMES       

 

 ___  NESS  ___  SOKUP   ___   PETERSON WHITE 

11



Dear Administer Martig, 
 
At our May 14, 2026 meeting, the Charter Commission approved a proposed amendment 
to Charter Section 4.1 regarding the administration of the oath of office.   
 
On behalf of the Charter Commission, I respectfully request that the City Council begin the 
review process for the proposed amendment, including receipt of the proposed 
amendment and scheduling of the required public hearing. 
 
 Thank you, 
 
CC Linstroth,  
Chair, Northfield Charter Commission 
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TIMELINE FOR PROPOSED CHARTER COMMISSION AMENDMENT 
Pursuant to Minn. Stat. § 410.12, Subd. 7 

 
Step Timeline Notes Date 

# Action   
1. Proposed Ordinance.  Charter Commission 

makes a motion and votes at an open public 
meeting to approve the following: 
A. Specific recommendations to amend 

the Charter by ordinance (proposed 
ordinance); and 

B. Submission of the proposal to the City 
Council. 

 

A. 05/14/26 
B. 05/26/26 

 

2. Receive Amendment.  City Council 
receives proposed Charter amendment 
in ordinance form from Charter 
Commission and sets a date for a public 
hearing. 

A public hearing date must be 
noticed within one month after 
the City Council receives the 
proposed ordinance. 

06/02/26 

3. Notice.  City publishes notice of a public 
hearing on the proposed ordinance, 
which must contain the text of the 
proposed ordinance. 
 

 

06/10/26 

4. Public Hearing.  City Council holds a public 
hearing on the proposed ordinance. 

At least two weeks, but not more 
than one month after the notice 
is published.  There is a maximum 
of 60 days between receipt of the 
proposed ordinance and the date 
of the public hearing must be held. 

07/07/26 

5. City Council - First reading of ordinance. 
Council must vote to introduce the 
proposed ordinance in an open public 
meeting.  Proposed ordinance must 
receive unanimous approval from the City 
Council. 

Within one month of the date 
of the public hearing. 

07/07/26 

6. City Council - Second reading of 
ordinance (if first reading is adopted 
unanimously). Proposed ordinance is 
enacted if it receives a unanimous 
affirmative vote of all members of the 
City Council and is published. 

Date of City Council meeting 
approving ordinance. 

07/14/26 

7. Effective Date.  Ordinance becomes 
effective. 

90 days after passage and 
publication or such later 
date as is fixed in the 
ordinance. 

10/12/26 
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City of Northfield

Legislation Text

City Hall
801 Washington Street
Northfield, MN 55057

northfieldmn.gov

File #: 26-343, Version: 1

City Council Meeting Date: July 9, 2026

To: Charter Commissioners and Chair

From: CC Linstroth, Chair

Consider Charter Commission Polices - Duties of Officers Update.

Action Requested:
The Charter Commission is asked to approve a motion approving the updated role of the Secretary in the
Charter Commission Policies.

Summary Report:
At the March 12, 2026 meeting, the Charter Commission discussed the need for updates to the Charter
Commission Policies related to the duties of the elected officers, specifically the role of the Secretary.  With the
addition of a Meeting Associate to take minutes, these descriptions were no longer accurate.

At the May 14, 2026 meeting, some members expressed concern with some tasks being designated to staff.
Secretary Hoschouer and Vice Chair Heisler met to draft an updated redline, which is attached.

Attached are a redline draft (attachment #1) and clean draft (attachment #2) of this updated section of the
Charter Commission Policy.

Once approved, staff will update the Charter Commission Policies webpage.

Alternative Options:
N/A

Financial Impacts:
N/A

Tentative Timelines:
ü March 12, 2026 Review and discuss changes to Charter Commission Policies - Duties of Officers
ü May 14, 2026 Review and discuss changes to Charter Commission Policies - Duties of Officers

· July 9, 2026 Vote on any proposed changes to Charter Commission Policies - Duties of
Officers

City of Northfield Printed on 6/26/2026Page 1 of 1
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CHARTER COMMISSION POLICIES 
CHARTER COMMISSION 
Enabling Legislation: Motion 
Date Adopted: 11/09/23 
Revised:   

 

CHARTER COMMISSION POLICIES  Page 1 of 5 
 

1. MEETINGS 
Robert’s Rules of Order shall be used as a general reference in the conduct of 
Charter Commission meetings.  Upon motion passed by the Charter 
Commission, the rules may be specifically invoked to address a specific topic, 
or for a specific period of time. 
 

2. QUORUM 
A quorum shall be defined as a majority of all members entitled to vote.  An 
affirmative vote of a majority of all members entitled to vote shall be required 
to pass any motion brought by the Charter Commission. 
 

3. ANNUAL MEETING 
The annual meeting shall be the first meeting of each calendar year.  Charter 
Commission officers shall be elected at each annual meeting, to serve for a 
term of one year.  At each annual meeting, the Commission shall determine 
the Charter Commission meeting dates and times for the coming year.  The 
annual meeting shall include a review of Charter Commission activities in the 
previous year. 
 

4. MEMBER ABSENCE FROM MEETING 
In the event that a Charter Commission member expects to be absent from a 
meeting of the Charter Commission, the member shall notify the chair prior to 
the meeting.  At the meeting where the member is absent, the Charter 
Commission shall determine by simple majority whether or not that absence is 
considered excused.  In the event that a member has three consecutive 
unexcused absences, the chair shall notify the member that one additional 
consecutive unexcused absence will result in the removal of the member from 
the Charter Commission.  As per Minn. Stat. §410.05 Subd. 2 when any member 
has failed to perform the duties of office and has failed to attend four 
consecutive unexcused meetings, the secretary shall file a certificate with the 
Chief Judge of the district court setting forth those facts, which will result in the 
removal of the member from the Charter Commission. 
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CHARTER COMMISSION POLICIES 
CHARTER COMMISSION 
Enabling Legislation: Motion 
Date Adopted: 11/09/23 
Revised:   

 

CHARTER COMMISSION POLICIES  Page 2 of 5 
 

5. DUTIES OF OFFICERS 
CHAIR 

A. Call all regular and special meetings. 
B. Determine meeting agendas. 
C. Preside at all meetings. 
D. Appoint all committees. 
E. Implement the decisions of the Commission. 
F. Participate in all commission decisions with a vote. 
G. The chair shall be the only authorized spokesperson to respond to the 

media on behalf of the Charter Commission. 
H. Notify the City Clerk of future meetings and submit to the Clerk agendas 

for each meeting and arrange for a meeting room. 
I. Provide new members with the Charter, applicable statutes, the city 

ethics code, Charter Commission policies, and other materials. 
J. Facilitate communication between the Commission, the City Council, 

city personnel, the city attorney, and the district court. 
K. Prepare and submit the annual report to the Charter Commission for 

approval and deliver the approved annual report of the Charter 
Commission to the Chief Judge of the district and the City Clerk. 

L. Appoint a substitute secretary in the event of the secretary’s absence. 

VICE CHAIR 

The vice chair shall preside in the absence of the chair and assume all 
duties and responsibilities of the chair. 

 SECRETARY 

A. Responsible for Charter Commission records, minutes, and 
correspondence.Responsible for the creation and maintenance of 
Charter Commission minutes, records, correspondence, charter 
amendments, and other documentation as may be authorized by the 
Charter Commission from time to time.  The Secretary may also 
coordinate with Northfield city staff regarding aid and assistance in the 
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CHARTER COMMISSION POLICIES 
CHARTER COMMISSION 
Enabling Legislation: Motion 
Date Adopted: 11/09/23 
Revised:   

 

CHARTER COMMISSION POLICIES  Page 3 of 5 
 

performance of the duties of the office of Secretary and enumerated in 
this section. 

A.B.   Review and approve all Charter Commission meeting minutes prior to 
distribution. 

B.C. Attend all Charter Commission meetings. 
C. Type, copy, and mail all minutes, letters, and proposed charter 

amendments and proposed ordinances passed by the Commission. 
D. Update membership roster, mailing list, roll call list, membership files 

and related documents and updates to the website. 
6. ELECTION AND TERMS OF OFFICERS 

The term of office for the chair, vice chair, and secretary of the Charter 
Commission shall be one year.  Elections for each office shall be held during 
the first meeting of the Charter Commission in each calendar year. 

 
7. NORTHFIELD CHARTER COMMISSION RESOLUTION REGARDING CONSIDERATION 

BY THE CITY COUNCIL OF PROPOSED NEW AND AMENDED CHARTER PROVISIONS 
Be It Resolved that the Northfield Charter Commission strongly recommends 
that the Northfield City Council adopt as a rule of business policy the following 
language regarding City Council action on all proposed new Northfield charter 
provisions and all proposed amendments to the Northfield charter provisions. 
 

1. That consideration by the City Council of all such proposed new 
provisions and amendments shall be placed on the regular City Council 
agenda, and not the consent agenda. 

 
2. That whereas section 2.4 of the Northfield charter requires that approval 

by City Council of the proposed new provisions and all proposed 
amendments to the Northfield charter requires a unanimous vote of the 
full City Council; now therefore every vote by the City Council on a 
proposed new or amended Charter provision shall be by roll call vote. 

 
8. CITIZEN COMMENT AT CHARTER COMMISSION MEETINGS 
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CHARTER COMMISSION POLICIES 
CHARTER COMMISSION 
Enabling Legislation: Motion 
Date Adopted: 11/09/23 
Revised:   

 

CHARTER COMMISSION POLICIES  Page 4 of 5 
 

The agenda for each regular meeting of the Charter Commission shall include 
a segment for citizen comment.  Unless modified by consent of the Charter 
Commission, the citizen comment segment shall occur prior to consideration 
of old and new business on the agenda. 
 
Each citizen requesting to be heard shall identify himself or herself by full name 
and current address.  Each citizen requesting to be heard shall be allowed to 
address the Charter Commission one time per meeting for a maximum of 
three minutes.  Any member of the Charter Commission may question the 
citizen on the issue raised by the citizen.  The three-minute time limit shall be 
extended to allow for the member’s question and the citizen’s response. 
 
All citizen comments shall be subject to the rules of decorum and conduct 
established by the Charter Commission. 

 
9. CHARTER COMMISSION TECHNICAL ADVISOR 

The Charter Commission may designate a City of Northfield staff person to act 
as a technical advisor to the Charter Commission, with consent of the staff 
person so designated.  The Charter Commission may request assistance to 
complete tasks in furtherance of the business of the Charter Commission.  The 
duties of the technical advisor shall include the following: 
 

A. Preparing for meetings by reserving meeting rooms, setting up meeting 
rooms as needed and coordinating with Communications/IT regarding 
AV needs. 

B. Editing meeting videos, if applicable (or delegating the responsibility to 
another city staff member). 

C. Providing technical expertise and/or ensuring other members are 
brought in when needed. 

D. Provide statistical information to the Charter Commission regarding 
viewership of the Charter Commission meetings. 
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E. Present staff reports at meetings and provide background information 
for other agenda items when requested by the chair. 
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1. MEETINGS 
Robert’s Rules of Order shall be used as a general reference in the conduct of 
Charter Commission meetings.  Upon motion passed by the Charter 
Commission, the rules may be specifically invoked to address a specific topic, 
or for a specific period of time. 
 

2. QUORUM 
A quorum shall be defined as a majority of all members entitled to vote.  An 
affirmative vote of a majority of all members entitled to vote shall be required 
to pass any motion brought by the Charter Commission. 
 

3. ANNUAL MEETING 
The annual meeting shall be the first meeting of each calendar year.  Charter 
Commission officers shall be elected at each annual meeting, to serve for a 
term of one year.  At each annual meeting, the Commission shall determine 
the Charter Commission meeting dates and times for the coming year.  The 
annual meeting shall include a review of Charter Commission activities in the 
previous year. 
 

4. MEMBER ABSENCE FROM MEETING 
In the event that a Charter Commission member expects to be absent from a 
meeting of the Charter Commission, the member shall notify the chair prior to 
the meeting.  At the meeting where the member is absent, the Charter 
Commission shall determine by simple majority whether or not that absence is 
considered excused.  In the event that a member has three consecutive 
unexcused absences, the chair shall notify the member that one additional 
consecutive unexcused absence will result in the removal of the member from 
the Charter Commission.  As per Minn. Stat. §410.05 Subd. 2 when any member 
has failed to perform the duties of office and has failed to attend four 
consecutive unexcused meetings, the secretary shall file a certificate with the 
Chief Judge of the district court setting forth those facts, which will result in the 
removal of the member from the Charter Commission. 
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5. DUTIES OF OFFICERS 
CHAIR 

A. Call all regular and special meetings. 
B. Determine meeting agendas. 
C. Preside at all meetings. 
D. Appoint all committees. 
E. Implement the decisions of the Commission. 
F. Participate in all commission decisions with a vote. 
G. The chair shall be the only authorized spokesperson to respond to the 

media on behalf of the Charter Commission. 
H. Notify the City Clerk of future meetings and submit to the Clerk agendas 

for each meeting and arrange for a meeting room. 
I. Provide new members with the Charter, applicable statutes, the city 

ethics code, Charter Commission policies, and other materials. 
J. Facilitate communication between the Commission, the City Council, 

city personnel, the city attorney, and the district court. 
K. Prepare and submit the annual report to the Charter Commission for 

approval and deliver the approved annual report of the Charter 
Commission to the Chief Judge of the district and the City Clerk. 

L. Appoint a substitute secretary in the event of the secretary’s absence. 

VICE CHAIR 

The vice chair shall preside in the absence of the chair and assume all 
duties and responsibilities of the chair. 

 SECRETARY 

A. Responsible for the creation and maintenance of Charter Commission 
minutes, records, correspondence, charter amendments, and other 
documentation as may be authorized by the Charter Commission from 
time to time.  The Secretary may also coordinate with Northfield city 
staff regarding aid and assistance in the performance of the duties of 
the office of Secretary and enumerated in this section. 
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B.   Review and approve all Charter Commission meeting minutes prior to 
distribution. 

C. Attend all Charter Commission meetings. 
 

6. ELECTION AND TERMS OF OFFICERS 
The term of office for the chair, vice chair, and secretary of the Charter 
Commission shall be one year.  Elections for each office shall be held during 
the first meeting of the Charter Commission in each calendar year. 

 
7. NORTHFIELD CHARTER COMMISSION RESOLUTION REGARDING CONSIDERATION 

BY THE CITY COUNCIL OF PROPOSED NEW AND AMENDED CHARTER PROVISIONS 
Be It Resolved that the Northfield Charter Commission strongly recommends 
that the Northfield City Council adopt as a rule of business policy the following 
language regarding City Council action on all proposed new Northfield charter 
provisions and all proposed amendments to the Northfield charter provisions. 
 

1. That consideration by the City Council of all such proposed new 
provisions and amendments shall be placed on the regular City Council 
agenda, and not the consent agenda. 

 
2. That whereas section 2.4 of the Northfield charter requires that approval 

by City Council of the proposed new provisions and all proposed 
amendments to the Northfield charter requires a unanimous vote of the 
full City Council; now therefore every vote by the City Council on a 
proposed new or amended Charter provision shall be by roll call vote. 

 
8. CITIZEN COMMENT AT CHARTER COMMISSION MEETINGS 

The agenda for each regular meeting of the Charter Commission shall include 
a segment for citizen comment.  Unless modified by consent of the Charter 
Commission, the citizen comment segment shall occur prior to consideration 
of old and new business on the agenda. 
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Each citizen requesting to be heard shall identify himself or herself by full name 
and current address.  Each citizen requesting to be heard shall be allowed to 
address the Charter Commission one time per meeting for a maximum of 
three minutes.  Any member of the Charter Commission may question the 
citizen on the issue raised by the citizen.  The three-minute time limit shall be 
extended to allow for the member’s question and the citizen’s response. 
 
All citizen comments shall be subject to the rules of decorum and conduct 
established by the Charter Commission. 

 
9. CHARTER COMMISSION TECHNICAL ADVISOR 

The Charter Commission may designate a City of Northfield staff person to act 
as a technical advisor to the Charter Commission, with consent of the staff 
person so designated.  The Charter Commission may request assistance to 
complete tasks in furtherance of the business of the Charter Commission.  The 
duties of the technical advisor shall include the following: 
 

A. Preparing for meetings by reserving meeting rooms, setting up meeting 
rooms as needed and coordinating with Communications/IT regarding 
AV needs. 

B. Editing meeting videos, if applicable (or delegating the responsibility to 
another city staff member). 

C. Providing technical expertise and/or ensuring other members are 
brought in when needed. 

D. Provide statistical information to the Charter Commission regarding 
viewership of the Charter Commission meetings. 

E. Present staff reports at meetings and provide background information 
for other agenda items when requested by the chair. 
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File #: 26-344, Version: 1

City Council Meeting Date: July 9, 2026

To: Charter Commissioners

From: CC Linstroth, Charter Commission Chair

Consider Charter Commission Policies - Public Comment at Charter Commission Meetings Update.

Action Requested:
The Charter Commission is asked to approve a motion to approve the proposed update to Section 8 Citizen
Comment at Charter Commission Meetings.

Summary Report:
The Charter Commission is asked to approve the proposed updates to Charter Commission Policy Section 8
Citizen Comment at Charter Commission Meetings.

At the May 14, 2026 meeting, the Charter Commission approved an addition to this section that outlines the
Commission’s process when receiving public comment.  As part of the discussion, a member of the
Commission expressed concerns with the term “citizen” being used.  The term was removed from the newly
added wording to the policy but after further review, there are multiple other references to the word “citizen” in
the existing section of the policy.

To align with the changes, the Charter Commission is asked to approve the attached updated wording.  In
addition to changing the word “citizen”, the requirement for individuals speaking in front of the Charter
Commission to provide their address, has been removed.  This aligns with the City Council and other boards
and commissions that removed this requirement at the suggestion of the Mayor’s Youth Council.

A redline draft (attachment #1) and clean draft (attachment #2) of the proposed process, incorporated into the
Charter Commission under Citizen Comment at Charter Commission Meetings are attached.

Once approved, staff will update the Charter Commission Policy on the Charter Commission webpage.

Alternative Options:
N/A

Financial Impacts:
N/A

Tentative Timelines:

City of Northfield Printed on 6/26/2026Page 1 of 1

powered by Legistar™ 25

http://www.legistar.com/


 

 

CHARTER COMMISSION POLICIES 
CHARTER COMMISSION 
Enabling Legislation: Motion 
Date Adopted: 11/09/23 
Revised:  05/16/26 

 

CHARTER COMMISSION POLICIES  Page 1 of 5 
 

1. MEETINGS 
Robert’s Rules of Order shall be used as a general reference in the conduct of 
Charter Commission meetings.  Upon motion passed by the Charter 
Commission, the rules may be specifically invoked to address a specific topic, 
or for a specific period of time. 
 

2. QUORUM 
A quorum shall be defined as a majority of all members entitled to vote.  An 
affirmative vote of a majority of all members entitled to vote shall be required 
to pass any motion brought by the Charter Commission. 
 

3. ANNUAL MEETING 
The annual meeting shall be the first meeting of each calendar year.  Charter 
Commission officers shall be elected at each annual meeting, to serve for a 
term of one year.  At each annual meeting, the Commission shall determine 
the Charter Commission meeting dates and times for the coming year.  The 
annual meeting shall include a review of Charter Commission activities in the 
previous year. 
 

4. MEMBER ABSENCE FROM MEETING 
In the event that a Charter Commission member expects to be absent from a 
meeting of the Charter Commission, the member shall notify the chair prior to 
the meeting.  At the meeting where the member is absent, the Charter 
Commission shall determine by simple majority whether or not that absence is 
considered excused.  In the event that a member has three consecutive 
unexcused absences, the chair shall notify the member that one additional 
consecutive unexcused absence will result in the removal of the member from 
the Charter Commission.  As per Minn. Stat. §410.05 Subd. 2 when any member 
has failed to perform the duties of office and has failed to attend four 
consecutive unexcused meetings, the secretary shall file a certificate with the 
Chief Judge of the district court setting forth those facts, which will result in the 
removal of the member from the Charter Commission. 

26



 

 

CHARTER COMMISSION POLICIES 
CHARTER COMMISSION 
Enabling Legislation: Motion 
Date Adopted: 11/09/23 
Revised:  05/16/26 

 

CHARTER COMMISSION POLICIES  Page 2 of 5 
 

5. DUTIES OF OFFICERS 
CHAIR 

A. Call all regular and special meetings. 
B. Determine meeting agendas. 
C. Preside at all meetings. 
D. Appoint all committees. 
E. Implement the decisions of the Commission. 
F. Participate in all commission decisions with a vote. 
G. The chair shall be the only authorized spokesperson to respond to the 

media on behalf of the Charter Commission. 
H. Notify the City Clerk of future meetings and submit to the Clerk agendas 

for each meeting and arrange for a meeting room. 
I. Provide new members with the Charter, applicable statutes, the city 

ethics code, Charter Commission policies, and other materials. 
J. Facilitate communication between the Commission, the City Council, 

city personnel, the city attorney, and the district court. 
K. Prepare and submit the annual report to the Charter Commission for 

approval and deliver the approved annual report of the Charter 
Commission to the Chief Judge of the district and the City Clerk. 

L. Appoint a substitute secretary in the event of the secretary’s absence. 

VICE CHAIR 

The vice chair shall preside in the absence of the chair and assume all 
duties and responsibilities of the chair. 

 SECRETARY 

A. Responsible for Charter Commission records, minutes, and 
correspondence. 

B. Attend all Charter Commission meetings. 
C. Type, copy, and mail all minutes, letters, and proposed charter 

amendments and proposed ordinances passed by the Commission. 
D. Update membership roster, mailing list, roll call list, membership files 

and related documents and updates to the website. 
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6. ELECTION AND TERMS OF OFFICERS 
The term of office for the chair, vice chair, and secretary of the Charter 
Commission shall be one year.  Elections for each office shall be held during 
the first meeting of the Charter Commission in each calendar year. 

 
7. NORTHFIELD CHARTER COMMISSION RESOLUTION REGARDING CONSIDERATION 

BY THE CITY COUNCIL OF PROPOSED NEW AND AMENDED CHARTER PROVISIONS 
Be It Resolved that the Northfield Charter Commission strongly recommends 
that the Northfield City Council adopt as a rule of business policy the following 
language regarding City Council action on all proposed new Northfield charter 
provisions and all proposed amendments to the Northfield charter provisions. 
 

1. That consideration by the City Council of all such proposed new 
provisions and amendments shall be placed on the regular City Council 
agenda, and not the consent agenda. 

 
2. That whereas section 2.4 of the Northfield charter requires that approval 

by City Council of the proposed new provisions and all proposed 
amendments to the Northfield charter requires a unanimous vote of the 
full City Council; now therefore every vote by the City Council on a 
proposed new or amended Charter provision shall be by roll call vote. 

 
8. CITIZEN PUBLIC COMMENT AT CHARTER COMMISSION MEETINGS 

The agenda for each regular meeting of the Charter Commission shall include 
a segment for citizen public comment.  Unless modified by consent of the 
Charter Commission, the citizen public comment segment shall occur prior to 
consideration of old and new business on the agenda. 
 
Each citizen individual requesting to be heard shall identify himself or herself 
by full name and current addressprovide their full name.  Each individual 
citizen requesting to be heard shall be allowed to address the Charter 
Commission one time per meeting for a maximum of three minutes.  Any 
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member of the Charter Commission may question the individual citizen on the 
issue raised by the citizen.  The three-minute time limit shall be extended to 
allow for the member’s question and the citizen’s individual’s response. 
 
All citizen public comments shall be subject to the rules of decorum and 
conduct established by the Charter Commission. 
 
All comments received during the Open Public Comment portion of the 
meeting will be reviewed by the Charter Commission or referred to relevant 
City staff, as deemed necessary. 

• Public comments that do not require Charter Commission action will be 
acknowledged, with no further action taken, or referred to City staff for 
follow-up action, as determined by the Chair 

• Public comments related to potential Charter amendments or other 
matters within the purview of the Charter Commission shall be placed 
on the next Charter Commission meeting agenda for consideration. 

o If the suggestion receives a motion and majority support of the 
Charter Commission members present, the item will be taken up 
for future consideration. 

o If the suggestion does not receive a motion or does not receive 
majority support from the members present, no further action will 
be taken. 

 
9. CHARTER COMMISSION TECHNICAL ADVISOR 

The Charter Commission may designate a City of Northfield staff person to act 
as a technical advisor to the Charter Commission, with consent of the staff 
person so designated.  The Charter Commission may request assistance to 
complete tasks in furtherance of the business of the Charter Commission.  The 
duties of the technical advisor shall include the following: 
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A. Preparing for meetings by reserving meeting rooms, setting up meeting 
rooms as needed and coordinating with Communications/IT regarding 
AV needs. 

B. Editing meeting videos, if applicable (or delegating the responsibility to 
another city staff member). 

C. Providing technical expertise and/or ensuring other members are 
brought in when needed. 

D. Provide statistical information to the Charter Commission regarding 
viewership of the Charter Commission meetings. 

E. Present staff reports at meetings and provide background information 
for other agenda items when requested by the chair. 
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1. MEETINGS 
Robert’s Rules of Order shall be used as a general reference in the conduct of 
Charter Commission meetings.  Upon motion passed by the Charter 
Commission, the rules may be specifically invoked to address a specific topic, 
or for a specific period of time. 
 

2. QUORUM 
A quorum shall be defined as a majority of all members entitled to vote.  An 
affirmative vote of a majority of all members entitled to vote shall be required 
to pass any motion brought by the Charter Commission. 
 

3. ANNUAL MEETING 
The annual meeting shall be the first meeting of each calendar year.  Charter 
Commission officers shall be elected at each annual meeting, to serve for a 
term of one year.  At each annual meeting, the Commission shall determine 
the Charter Commission meeting dates and times for the coming year.  The 
annual meeting shall include a review of Charter Commission activities in the 
previous year. 
 

4. MEMBER ABSENCE FROM MEETING 
In the event that a Charter Commission member expects to be absent from a 
meeting of the Charter Commission, the member shall notify the chair prior to 
the meeting.  At the meeting where the member is absent, the Charter 
Commission shall determine by simple majority whether or not that absence is 
considered excused.  In the event that a member has three consecutive 
unexcused absences, the chair shall notify the member that one additional 
consecutive unexcused absence will result in the removal of the member from 
the Charter Commission.  As per Minn. Stat. §410.05 Subd. 2 when any member 
has failed to perform the duties of office and has failed to attend four 
consecutive unexcused meetings, the secretary shall file a certificate with the 
Chief Judge of the district court setting forth those facts, which will result in the 
removal of the member from the Charter Commission. 
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5. DUTIES OF OFFICERS 
CHAIR 

A. Call all regular and special meetings. 
B. Determine meeting agendas. 
C. Preside at all meetings. 
D. Appoint all committees. 
E. Implement the decisions of the Commission. 
F. Participate in all commission decisions with a vote. 
G. The chair shall be the only authorized spokesperson to respond to the 

media on behalf of the Charter Commission. 
H. Notify the City Clerk of future meetings and submit to the Clerk agendas 

for each meeting and arrange for a meeting room. 
I. Provide new members with the Charter, applicable statutes, the city 

ethics code, Charter Commission policies, and other materials. 
J. Facilitate communication between the Commission, the City Council, 

city personnel, the city attorney, and the district court. 
K. Prepare and submit the annual report to the Charter Commission for 

approval and deliver the approved annual report of the Charter 
Commission to the Chief Judge of the district and the City Clerk. 

L. Appoint a substitute secretary in the event of the secretary’s absence. 

VICE CHAIR 

The vice chair shall preside in the absence of the chair and assume all 
duties and responsibilities of the chair. 

 SECRETARY 

A. Responsible for Charter Commission records, minutes, and 
correspondence. 

B. Attend all Charter Commission meetings. 
C. Type, copy, and mail all minutes, letters, and proposed charter 

amendments and proposed ordinances passed by the Commission. 
D. Update membership roster, mailing list, roll call list, membership files 

and related documents and updates to the website. 
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6. ELECTION AND TERMS OF OFFICERS 
The term of office for the chair, vice chair, and secretary of the Charter 
Commission shall be one year.  Elections for each office shall be held during 
the first meeting of the Charter Commission in each calendar year. 

 
7. NORTHFIELD CHARTER COMMISSION RESOLUTION REGARDING CONSIDERATION 

BY THE CITY COUNCIL OF PROPOSED NEW AND AMENDED CHARTER PROVISIONS 
Be It Resolved that the Northfield Charter Commission strongly recommends 
that the Northfield City Council adopt as a rule of business policy the following 
language regarding City Council action on all proposed new Northfield charter 
provisions and all proposed amendments to the Northfield charter provisions. 
 

1. That consideration by the City Council of all such proposed new 
provisions and amendments shall be placed on the regular City Council 
agenda, and not the consent agenda. 

 
2. That whereas section 2.4 of the Northfield charter requires that approval 

by City Council of the proposed new provisions and all proposed 
amendments to the Northfield charter requires a unanimous vote of the 
full City Council; now therefore every vote by the City Council on a 
proposed new or amended Charter provision shall be by roll call vote. 

 
8. PUBLIC COMMENT AT CHARTER COMMISSION MEETINGS 

The agenda for each regular meeting of the Charter Commission shall include 
a segment for public comment.  Unless modified by consent of the Charter 
Commission, the public comment segment shall occur prior to consideration 
of old and new business on the agenda. 
 
Each individual requesting to be heard shall provide their full name.  Each 
individual requesting to be heard shall be allowed to address the Charter 
Commission one time per meeting for a maximum of three minutes.  Any 
member of the Charter Commission may question the individual on the issue 
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raised.  The three-minute time limit shall be extended to allow for the 
member’s question and the individual’s response. 
 
All public comments shall be subject to the rules of decorum and conduct 
established by the Charter Commission. 
 
All comments received during the Open Public Comment portion of the 
meeting will be reviewed by the Charter Commission or referred to relevant 
City staff, as deemed necessary. 

• Public comments that do not require Charter Commission action will be 
acknowledged, with no further action taken, or referred to City staff for 
follow-up action, as determined by the Chair 

• Public comments related to potential Charter amendments or other 
matters within the purview of the Charter Commission shall be placed 
on the next Charter Commission meeting agenda for consideration. 

o If the suggestion receives a motion and majority support of the 
Charter Commission members present, the item will be taken up 
for future consideration. 

o If the suggestion does not receive a motion or does not receive 
majority support from the members present, no further action will 
be taken. 

 
9. CHARTER COMMISSION TECHNICAL ADVISOR 

The Charter Commission may designate a City of Northfield staff person to act 
as a technical advisor to the Charter Commission, with consent of the staff 
person so designated.  The Charter Commission may request assistance to 
complete tasks in furtherance of the business of the Charter Commission.  The 
duties of the technical advisor shall include the following: 
 

A. Preparing for meetings by reserving meeting rooms, setting up meeting 
rooms as needed and coordinating with Communications/IT regarding 
AV needs. 
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B. Editing meeting videos, if applicable (or delegating the responsibility to 
another city staff member). 

C. Providing technical expertise and/or ensuring other members are 
brought in when needed. 

D. Provide statistical information to the Charter Commission regarding 
viewership of the Charter Commission meetings. 

E. Present staff reports at meetings and provide background information 
for other agenda items when requested by the chair. 
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File #: 26-345, Version: 1

City Council Meeting Date: July 9, 2026

To: Charter Commissioners

From: CC Linstroth, Chair
Amy Gernon, Commissioner

Review and Discuss City Charter.

Action Requested:
No action.  Discussion only.

Summary Report:
At the May 16, 2026 meeting, Commissioner Gernon proposed that the Charter Commission review the City
Charter to reexamine its purpose, to determine if it’s meeting the needs of the community, and to ensure the
processes contained in the City Charter are transparent and accessible.

A copy of the City Charter and link to the City Charter (attachments 1 and 2), a link to the May 16, 2026
Charter Commission discussion on this proposal (attachment 3), and a list of other Minnesota Charter Cities
(attachment 4) are included for reference and assistance with the discussion.

Alternative Options:
N/A

Financial Impacts:
N/A

Tentative Timelines:
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PART I  

NORTHFIELD CITY CHARTER1 

CHAPTER ONE. PREAMBLE 

Section 1.1. Preamble. 

One of our nation's most cherished qualities is freedom. There can be no freedom, however, without 
responsibility and order. Written documents governing our nation and state governments clearly declare the right 
of all persons to life, liberty, and the pursuit of happiness. Accompanying statements spell out the responsibilities 
and order that make freedom possible. It is proper that cities also spell out the freedoms and responsibilities of 
their citizens that make for good order.  

Be it hereby declared that no person in the City of Northfield shall, on the grounds of age, race, color, creed, 
sex, religion, national origin, marital status or status with regard to public assistance or disability be subjected to 
discrimination in any form. Human freedom and human rights are indivisible. If anyone is denied equality, no one 
is free. The following charter is a declaration of the public policy of the City of Northfield to fulfill its responsibility 
to treat all of its citizens equally and with good order.  

CHAPTER TWO. NAME, BOUNDARIES, POWER AND GENERAL PROVISIONS 

Section 2.1. Name and Boundaries. 

The City of Northfield, Rice County and Dakota County, Minnesota, shall continue to be a municipal 
corporation under that name and with the same boundaries as now are or hereafter may be established.  

Section 2.2. Powers of the City. 

In order to promote and protect the health, safety, morals, comfort, convenience, and welfare of the 
inhabitants of the city, the city shall have all powers which may now or hereafter be possible for a municipal 

 

1Editor's note(s)—Printed herein is Northfield City Charter, as adopted and effective on March 11, 1910. For the 
preparation of this part, the city furnished a copy that was amended through September 5, 1989. 
Subsequent amendments are indicated by parenthetical history notes following amended provisions. The 
absence of a history note bearing a date after September 5, 1989 indicates that the provision remains 
unchanged from the original Charter, as amended through September 5, 1989. After preparation of the 
proofs of the Code the city furnished ordinances amendatory of the Charter commencing with Ordinance No. 
499, adopted August 4, 1986. History notes have been inserted in the Charter referencing these ordinances. 
Obvious misspellings have been corrected without notation. For stylistic purposes, a uniform system of 
headings, catchlines, capitalization, expression of numbers, and citations to state statutes has been used. 
Additions made for clarity are indicated by brackets.  

State law reference(s)—City charters generally, Minn. Stat. ch. 410.  
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corporation in this state to exercise in harmony with the constitutions of this state and of the United States. It is 
the intention of this Charter to confer upon the city every power which it would have if it were specifically 
mentioned. Unless granted to some other officer or body, all powers are vested in the city council.  

Section 2.3. Home Rule Charter. 

As provided by Article XII, Sections 4 and 5 of the Minnesota Constitution, and Minn. Stat. ch. 410, the City of 
Northfield voted in 1910 to adopt home rule government and define it as a charter which is now part I of the City 
Code. The statutes provide that the process of originating and amending of a charter be managed by a charter 
commission of seven (7) members. Any registered voter of the city may submit an application for appointment. 
The chairperson of the charter commission will oversee the process for receiving, verifying eligibility and 
forwarding applications of qualified applicants to the Chief Judge of the Third Judicial District Court who will make 
the appointment(s).  

(Ord. No. 934, 7-10-2012, effective 10-12-2012) 

Section 2.4. Home Rule Charter Amendments. 

Minn. Stat. §§ 410.12 and 410.14 provide that amendments may be initiated by the commission itself, by the 
city council or by citizen petition consistent with the aforementioned state statutes and other provisions of this 
Charter. All proposed amendments will be documented as ordinances by the commission. Commission and 
petition initiated amendments require approval by either an unanimous vote of the full city council or by an 
approving majority in a public referendum. Council initiated amendments must be approved by a public 
referendum.  

(Ord. No. 934, 7-10-2012, effective 10-12-2012) 

CHAPTER THREE. FORM OF GOVERNMENT2 

Section 3.1. Form of Government. 

The form of government established by this Charter is the "Mayor-Council" plan. The council shall exercise 
the legislative power of the city and determine all matters of policy. The mayor shall be the chief executive officer 
of the city government, accountable to the council for oversight of the administration of the city.  

(Ord. No. 801, 4-19-2004) 

Section 3.2. Boards and Commissions. 

The council may establish boards or commissions to advise it with respect to any municipal function or 
activity, to investigate any subject of interest to the city, and to perform quasi-judicial functions. The mayor shall 
appoint the members of advisory boards and commissions subject to confirmation by a majority vote of the 
council. Recommendations presented to the council from its duly constituted boards and commissions shall 
receive consideration within six (6) months of presentation unless otherwise required by law or requested by the 
presenting body. The presenting body shall be notified of the progress of consideration of the recommendation. In 
case of rejection of a recommendation or a decision not to act on a matter, written reasons for such a response 

 

2State law reference(s)—Charter may prescribe form of government, Minn. Stat. § 410.16.  
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shall be forwarded to the presenting body. Any member of a city board or commission may be removed upon the 
affirmative vote of five (5) members of the council.  

(Ord. No. 739, § 3.2, 11-6-2000) 

Section 3.3. Council Composition and Election. 

The council shall be composed of a mayor and six (6) council members who shall be qualified. To qualify for 
elective office a candidate must be qualified to vote, be at least twenty-one (21) years of age on the date he or she 
would assume office, and be a resident of the city and of any ward he or she seeks to represent, or will become a 
resident therein at least thirty (30) days before the election. If elected, candidates must further qualify for office by 
taking and filing an oath of office. One (1) council member shall be elected from each of four (4) wards and two (2) 
council members shall be elected at large. Each council member and the mayor shall serve for a term of four (4) 
years and until a successor is elected and qualified. Two ward council members and one council member at large 
shall have terms that expire at the end of each even numbered year. A person who is sworn in as mayor while 
holding a council seat thereby vacates the council seat.  

(Ord. No. 739, § 3.3, 11-6-2000; Ord. No. 781, 3-17-2003) 

Section 3.4. Incompatible Offices. 

An elected officer of the city may not be appointed administrator, hold any other city office nor be employed 
by the city in any other capacity for pay; nor for a period of one year after expiration of the officer's term of office, 
hold a city office nor be employed by the city for pay.  

(Ord. No. 739, § 3.4, 11-6-2000) 

Section 3.5. Vacancies in the Council or in the Office of Mayor. 

An elective office becomes vacant when the person elected or appointed thereto dies before taking office or 
fails to qualify, or the incumbent dies, resigns in writing filed with the city clerk, fails to attend council meetings for 
sixty (60) days without just cause, is convicted of a felony, ceases to reside in the city or ward from which elected, 
or is adjudged incompetent by a court of competent jurisdiction. In each such case, the council shall by resolution 
declare the vacancy to exist and shall forthwith appoint an eligible person to fill the vacancy. If the vacancy occurs 
on or after July 1 and on or before December 31, the appointee shall serve until the qualification of a successor 
elected at the end of the following year. If the vacancy occurs on or after January 1 and on or before June 30, the 
appointee shall serve until the qualification of a successor elected at the end of the current year. A replacement 
shall be elected on the first Tuesday after the first Monday in November of the year in which the appointment 
expires. A special election shall be held if no regular municipal election is scheduled for that date. The elected 
replacement shall serve a full term if the term of the person requiring replacement ends at the end of the year in 
which the replacement election occurs. Otherwise the elected replacement shall have a shortened term that fills 
the unexpired part of the term of the person requiring replacement. The ballot which contains an election to fill a 
shortened term shall clearly state the length of the shortened term to be filled.  

(Ord. No. 545, § 3.5, 1-2-1990; Ord. No. 739, § 3.5, 11-6-2000; Ord. No. 781, 3-17-2003; Ord. No. 863, 7-9-2007; 
Ord. No. 938, 8-7-2012, effective 11-5-2012; Ord. No. 1084, § 1, 9-9-2025) 
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Section 3.6. Salaries. 

The mayor, council members and all other officers and employees of the city shall receive such salaries, 
wages and expenses as may be fixed by the city council.  

Section 3.7. Investigation of City Affairs. 

The council or an officer or officers formally authorized by the council may make investigations into the city's 
affairs. The council may provide for an examination or audit of the accounts of an officer or department of the city 
government. The council may conduct surveys or research studies of subjects of municipal concern.  

(Ord. No. 781, 3-17-2003) 

Section 3.8. The Mayor. 

Subd. 1. Legislative Functions. The mayor shall be the presiding officer of the council. The mayor shall have a vote 
as a member of the council. The mayor shall act as chief spokesperson for the council and shall exercise 
leadership of the council in the formulation of policy.  

Subd. 2. Executive Functions. The mayor shall exercise all powers and perform all duties conferred on the mayor by 
state law, this Charter, city ordinances, and council resolutions. The mayor shall study the administration and 
operations of the city and shall report to the council any neglect, dereliction of duty, or waste on the part of 
any officer or department of the city. The mayor may appoint and remove, with the approval of the council, 
such professional services as the mayor shall deem necessary. If the office of administrator becomes vacant, 
the mayor, with the approval of the council, shall appoint an acting administrator. The mayor shall be 
recognized as the official head of the city for purposes relating to national security or peacetime emergency. 
Subject to state law concerning emergency management and any local emergency management program 
consistent therewith, the mayor shall oversee and direct the city's response to any declared emergency.  

Subd. 3. Ceremonial Functions. The mayor shall be recognized as the official head of the city for all ceremonial 
purposes.  

(Ord. No. 801, 4-19-2004) 

Section 3.9. President Pro Tem. 

The council shall choose from its members a president pro tem who shall hold office at the pleasure of the 
council and shall serve as mayor in case of the mayor's absence or temporary disability.  

(Ord. No. 801, 4-19-2004) 

CHAPTER FOUR. PROCEDURE OF COUNCIL 

Section 4.1. Council Meetings. 

At its first meeting in January, the council shall meet at the usual place and time for the holding of council 
meetings. At this time any newly elected members of the council including the mayor shall, as the first order of 
business, be administered the oath of office and shall assume their duties. Thereafter, the council shall meet at 
such time as may be prescribed by resolution. Such a resolution shall remain in force until modified by the council. 
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The mayor or any three members of the council may call special meetings of the council upon at least twelve hours 
notice to each member and such public notice as shall be prescribed by ordinance in compliance with the laws of 
Minnesota. Public notice of all meetings of the council and its committees shall be given as prescribed by 
ordinance, and any citizen shall have access to the minutes and records thereof at all reasonable times.  

(Ord. No. 739, § 4.1, 11-6-2000; Ord. No. 781, 3-17-2003) 

Section 4.2. Secretary of Council. 

The city clerk shall act as secretary of the council unless otherwise designated by ordinance. The city clerk 
shall keep a journal of council proceedings and such other records and perform such other duties as may be 
required by this Charter or the council. The council shall choose such other officers and employees as may be 
necessary to serve at its meetings.  

(Ord. No. 739, 11-6-2000; Ord. No. 863, 7-9-2007) 

Section 4.3. Rules of Procedure and Quorum. 

The council shall determine its own rules and order of business. A majority of all council members shall 
constitute a quorum to do business, but a smaller number may adjourn from one meeting to the next. The council 
may by ordinance provide a means by which a minority may compel the attendance of absent members.  

(Ord. No. 739, § 4.3, 11-6-2000) 

Section 4.4. Hearing of the Public. 

At each regular meeting of the council a time shall be set aside for the hearing of citizens.  

(Ord. No. 545, § 4.4, 1-2-1990; Ord. No. 739, § 4.4, 11-6-2000) 

Section 4.5 Ordinances, resolutions and motions. 

Except as in this Charter otherwise provided, all legislation shall be by ordinance. An ordinance may provide 
for fixing and changing fees, rates, and other charges by resolution of the city council. The aye and no vote on 
ordinances, resolutions, and motions shall be recorded unless the vote is unanimous.  

An affirmative vote of a majority of all the members of the council shall be required for the passage of all 
ordinances and resolutions. An affirmative vote of a majority of all the members of the council shall be required for 
the passage of all zoning ordinances, except that adoption of and amendments to the comprehensive plan and the 
adoption or amendment of any portion of a zoning ordinance which changes all or part of the existing classification 
of a zoning district from residential to either commercial or industrial requires a two-thirds majority of all members 
of the council and except as otherwise provided by this Charter or required by state law.  

(Ord. No. 739, § 4.5, 11-6-2000; Ord. No. 1048, § 1, 11-15-2022) 

Section 4.6. Dominance of the Comprehensive Plan. 

The council may not adopt any ordinance that conflicts with the comprehensive plan.  

(Ord. No. 739, § 4.6, 11-6-2000) 
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Section 4.7. Procedure on Ordinances. 

Every ordinance shall be presented in writing. No ordinance shall contain more than one subject which shall 
be clearly expressed in its title. The enacting clause of all ordinances shall be in the words, "The City Council of the 
City of Northfield Does Ordain." No ordinance except an emergency ordinance shall be passed at the meeting at 
which it is introduced and at least three days shall elapse between its introduction and final passage.  

(Ord. No. 739, § 4.7, 11-6-2000) 

Section 4.8. Emergency Ordinances. 

An emergency ordinance is an ordinance necessary for the immediate preservation of the public peace, 
health, morals, safety or welfare in which the emergency is defined and declared in a preamble thereto, and shall 
be adopted by an affirmative vote of at least five members of the council. No prosecution shall be based upon the 
provisions of any emergency ordinance until twenty-four hours after the ordinance has been filed with the city 
clerk and posted in three conspicuous places or until the ordinance has been published, unless the person charged 
with violation has actual notice of the passage of the ordinance prior to the act or omission complained of.  

(Ord. No. 739, § 4.8, 11-6-2000; Ord. No. 863, 7-9-2007) 

Section 4.9. Procedure on Resolutions. 

Every resolution shall be presented in writing and read in full before a vote is taken thereon, except when 
resolutions are submitted in a consent agenda or when the reading of a resolution is dispensed with by unanimous 
consent. Failure to request reading in full shall be deemed to be consent to less than a full reading.  

(Ord. No. 545, § 4.7, 1-2-1990; Ord. No. 739, § 4.9, 11-6-2000) 

Section 4.10. Signing and Publication of Ordinances and Resolutions. 

Every ordinance or resolution passed by the council shall be signed by the mayor and attested, filed and 
preserved by the city clerk. Every ordinance shall be published at least once (1) in the official newspaper in either 
summary form or in total, as the council shall determine. If it is determined that the ordinance shall be published in 
summary form, the summary shall adequately reflect the subject matter of the ordinance and shall further state 
that the complete text of the ordinance is on file at the office of the city clerk, and may be obtained from the city 
clerk at no cost. To the extent and in the manner provided by law an ordinance may incorporate by reference a 
statute of Minnesota, a state administrative rule or a regulation, a code or ordinance or part thereof without 
publishing the material referred to in full.  

(Ord. No. 739, § 4.10, 11-6-2000; Ord. No. 781, 3-17-2003; Ord. No. 863, 7-9-2007) 

Section 4.11. When Ordinances and Resolutions Take Effect. 

A resolution and an emergency ordinance shall take effect immediately upon its passage or at such later date 
as is fixed therein. Every other ordinance shall take effect thirty (30) days after publication, or at such later date as 
is fixed therein.  

(Ord. No. 739, § 4.11, 11-6-2000) 
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Section 4.12. Amendment and Repeal of Ordinances and Resolutions. 

Every ordinance or resolution repealing a previous ordinance or resolution or section or subdivision thereof 
shall give the number if any, and the title of the ordinance or resolution to be repealed in whole or in part. No 
ordinance or resolution or section or subdivision thereof shall be amended by reference to the title alone, but such 
an amending ordinance or resolution shall set forth in full each section or subdivision to be amended and shall 
indicate new matter by underscoring and old matter to be omitted by lining out. In newspaper publication, the 
same indications of omitted and new matter shall be used except that italics or bold-faced type may be substituted 
for underscoring and omitted matter may be printed in capital letters within parentheses.  

(Ord. No. 739, § 4.12, 11-6-2000) 

Section 4.13. Revision and Codification of Ordinances. 

The city may revise, rearrange and codify its ordinances with such additions and deletions as may be deemed 
necessary by the council. Such ordinance code shall be published in continuously revised loose-leaf form and 
copies shall be made available by the council at a reasonable charge. Publication in such code shall be a sufficient 
publication of any ordinance provision not previously published if a notice that copies of the codification are 
available at the office of the city clerk is published in the official newspaper for at least two (2) successive weeks.  

(Ord. No. 739, § 4.13, 11-6-2000; Ord. No. 863, 7-9-2007) 

Section 4.14. Differing Texts of City Instruments. 

In case of a conflict between the text of any printed code or electronically archived charter, ordinance, or 
resolution of the city, on the one hand, and the original of the same instrument, on the other, the substantive text 
of the original document shall prevail, provided that formal, non-substantive changes may be made to ordinances 
as necessary to incorporate them into a unified code.  

(Ord. No. 781, 3-17-2003) 

CHAPTER FIVE. NOMINATIONS AND ELECTIONS 

Section 5.1. The Regular Municipal Election. 

A regular municipal election shall be held on the first Tuesday after the first Monday in November of even 
numbered years at such place or places as the city council may designate.  

(Ord. No. 739, § 5.1, 11-6-2000; Ord. No. 782, 3-17-2003) 

Section 5.2. Primary Election. 

A primary election shall be held on the second Tuesday in August preceding any regular municipal election. If 
no more than two (2) persons file for nomination to a municipal office, their names shall not be placed upon the 
primary ballot and shall be placed on the general election ballot as the nominees for that office.  

(Ord. No. 782, 3-17-2003; Ord. No. 934, 7-10-2012, effective 10-12-2012) 
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Section 5.3. Special Election. 

The council may by resolution order a special election and provide all means for holding it. At least two (2) 
weeks published notice of a special election shall be given in the official newspaper. The procedure of such 
election shall conform as nearly as possible to that prescribed for other municipal elections, except that a primary 
election shall not be held for any special election for filling a vacancy or vacancies in the council.  

(Ord. No. 782, 3-17-2003) 

Section 5.4. Election Notice. 

The city clerk shall give at least two (2) weeks notice of the time and place of holding any election and of the 
officers to be nominated or elected by posting in at least one (1) public place and by publication at least once in 
the official newspaper, but failure to give notice shall not invalidate such election.  

(Ord. No. 782, 3-17-2003; Ord. No. 863, 7-9-2007; Ord. No. 934, 7-10-2012, effective 10-12-2012) 

Section 5.5. Differentiation of Offices. 

If both council offices at large are on the ballot in any election, the offices shall be differentiated by term 
length.  

(Ord. No. 782, 3-17-2003) 

Section 5.6. Filing for Office. 

A candidate seeking to fill a full term of a city office shall file an affidavit of candidacy with the city clerk not 
more than eighty-four (84) days nor less than seventy (70) days before the date of the primary election. A 
candidate seeking to fill the unexpired term of a vacated office shall file an affidavit of candidacy with the city clerk 
not more than ninety-one (91) days nor less than seventy-seven (77) days before the first Tuesday after the first 
Monday in November. A person must file for office no later than 5:00 p.m. on the 70th day before the primary or 
special election. No less than five (5) registered voters of the city may file an application with the city clerk on 
behalf of any qualified candidate they wish to have on the ballot, provided that service of a copy of the application 
be made on such candidate and proof of service endorsed on the application before filing. In either case, the filing 
fee shall be a reasonable amount as established by ordinance. Such affidavit or application shall state that the 
candidate is qualified under the laws and constitution of the state, name the office for which the person is a 
candidate, and if a candidate for a ward council member, that the candidate is a resident of that ward. All 
candidates shall complete and file the public disclosure statement prescribed by the city's ethics ordinance.  

Any candidate may withdraw from the election by filing an affidavit of withdrawal with the city clerk no later 
than 5:00 p.m. two (2) days after the last day for filing affidavits of candidacy. Thereafter, no candidate may file an 
affidavit of withdrawal.  

(Ord. No. 499, 8-4-1986; Ord. No. 545, § 5.3, 1-2-1990; Ord. No. 567, § 5.3, 5-30-1991; Ord. No. 739, § 5.3, 11-6-
2000; Ord. No. 782, 3-17-2003; Ord. No. 863, 7-9-2007; Ord. No. 876, 5-5-2008; Ord. No. 934, 7-10-2012, effective 
10-12-2012) 
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Section 5.7. Canvass of Elections. 

The council shall meet and canvass the election returns in the manner provided for in state law after any 
regular or special election, and shall make full declaration of the results as soon as possible, and file a statement 
thereof with the city clerk. The city clerk shall forthwith notify all persons of their election.  

(Ord. No. 739, 11-6-2000; Ord. No. 782, 3-17-2003; Ord. No. 863, 7-9-2007; Ord. No. 877, 5-5-2008; Ord. No. 934, 
7-10-2012, effective 10-12-2012) 

Section 5.8. Procedure at Elections. 

Subject to the provisions of this Charter and applicable state laws, the council may by ordinance further 
regulate the conduct of municipal elections. Except as otherwise provided in this Charter or in ordinances adopted 
pursuant thereto, and to the extent the general laws supersede this Charter or such ordinances, the general laws 
of the state of Minnesota pertaining to elections shall apply to municipal elections.  

(Ord. No. 739, § 5.5, 11-6-2000; Ord. No. 782, 3-17-2003) 

CHAPTER SIX. INITIATIVE, REFERENDUM, AND RECALL3 

Section 6.1. Powers Reserved by the People. 

The people of Northfield reserve to themselves the powers of initiative, referendum and recall as defined 
below.  

(Ord. No. 744, 6-18-2001) 

Section 6.2. General Regulations. 

Any petition of initiative, referendum, or recall must comply with state law, rules, regulations and document 
forms promulgated by the Office of the Secretary of State, and this Charter. Registered voter as used herein is 
defined as a city resident who is registered to vote in the City of Northfield.  

(Ord. No. 934, 7-10-2012, effective 10-12-2012) 

Section 6.3. Initiative. 

Any ordinance, except an ordinance relating to land use planning, zoning and development, the 
appropriation of money, or the levy of taxes, may be proposed by a petition which shall state at the head of each 
page the purpose of the proposed ordinance and have attached thereto the exact text of the proposed ordinance, 
and be in compliance with this Charter. If the council passes the proposed ordinance or passes it with amendments 

 

3Editor's note(s)—Ord. No. 744, adopted June 18, 2001, amended ch. six in its entirety, in effect repealing and 
reenacting said ch. six to read as herein set out. Former ch. six, §§ 6.1—6.12, pertained to similar subject 
matter and derived from Ord. No. 545, §§ 6.2, 6.9, adopted Jan. 2, 1990; and Ord. No. 739, adopted Nov. 6, 
2000.  

State law reference(s)—Recall authorized, Minn. Stat. § 410.20.  
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and a majority of the sponsoring committee does not disapprove the amended form by a statement filed with the 
city clerk within ten (10) days of its passage by the council, the ordinance need not be submitted to the voters. If 
the council fails to enact the ordinance in an acceptable form within sixty (60) days after the final determination of 
the sufficiency of the petition, the ordinance or a summary thereof shall be placed on the ballot at the next 
election occurring in the city. If no election is to occur within one hundred twenty (120) days after the filing of the 
petition, the council shall call a special election on the ordinance to be held within such period. If a majority of 
those voting on the ordinance vote in its favor, it shall become effective thirty (30) days after the election day on 
which it is adopted unless the ordinance specifies a later effective date.  

(Ord. No. 744, 6-18-2001; Ord. No. 780, 3-17-2003; Ord. No. 863, 7-9-2007; Ord. No. 934, 7-10-2012, effective 10-
12-2012) 

Section 6.4. Referendum. 

With the exception of ordinances relating to land use planning, zoning and development, the appropriation 
of money, or the levy of taxes, if, prior to the date when an ordinance takes effect, a petition is filed with the city 
clerk that any such ordinance be repealed or be submitted to a vote of the electors, the ordinance shall thereby be 
prevented from going into operation. The petition shall state at the head of each page the purpose of the 
ordinance, have attached thereto the exact text of the ordinance, and be in compliance with this Charter. The 
council shall thereupon reconsider the ordinance at its next regular meeting, and, by a no or aye vote, either 
repeal it or reaffirm its approval of the ordinance as originally passed. If it reaffirms, the council shall immediately 
order a special election to be held thereon, or submit the ordinance or a summary thereof at the next regular 
municipal election, pending which the ordinance shall remain suspended. If a majority of the electors voting 
thereon is opposed to the ordinance, it shall not become effective; but if a majority of the electors voting thereon 
favors the ordinance, it shall go into effect immediately or on the date therein specified.  

(Ord. No. 744, 6-18-2001; Ord. No. 780, 3-17-2003; Ord. No. 863, 7-9-2007; Ord. No. 934, 7-10-2012, effective 10-
12-2012) 

Section 6.5. Petitions of Initiative and Referendum. 

An initiative or referendum shall be initiated by a petition signed by a number of registered voters of the city 
that is not less than ten percent (10%) of the votes cast in the most recent regular municipal election. Each petition 
shall be sponsored by a committee of five (5) registered voters of the city whose names and addresses shall appear 
on the petition on file in the office of the city clerk. A petition may consist of one (1) or more papers, but each 
paper circulated separately shall contain at its head and attached to it the statements required by Section 6.3 or 
6.4 as the case may be and be in compliance with this Charter. Any person whose name appears on a petition may 
withdraw his or her name by a statement in writing filed with the city clerk before the clerk reports on the 
sufficiency of the petition.  

(Ord. No. 744, 6-18-2001; Ord. No. 863, 7-9-2007; Ord. No. 934, 7-10-2012, effective 10-12-2012) 

Section 6.6. Determination of Sufficiency. 

When the city clerk receives the petition, the petitioner will be given a receipt indicating the number of 
pages and approximate number of signatures. The city clerk shall then examine the petition as to its sufficiency in 
form as prescribed by this Charter and as to the number of valid signatures. The city clerk shall report these 
findings to the council within fifteen (15) days of the receipt of the petition. Upon receiving the report, the council 
shall at its next regular meeting determine by resolution the sufficiency of the petition in all respects.  

(Ord. No. 744, 6-18-2001; Ord. No. 863, 7-9-2007; Ord. No. 934, 7-10-2012, effective 10-12-2012) 
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Section 6.7. Disposition of Insufficient Petition. 

If the council determines that the petition is insufficient or irregular, the city clerk shall deliver a copy of the 
petition, together with a written statement of its defects, to the sponsoring committee. The committee shall have 
twenty (20) days in which to file additional signature papers and to correct the petition in all other particulars. If at 
the end of that period the council finds that the petition is still insufficient or irregular, the city clerk shall file the 
petition in the office of the city clerk and notify the sponsoring committee. The final finding that the petition is 
insufficient or irregular shall not prejudice the filing of a new petition for the same purpose nor shall it prevent the 
council from referring the ordinance to the voters at the next regular or special election at its option.  

(Ord. No. 744, 6-18-2001; Ord. No. 863, 7-9-2007; Ord. No. 934, 7-10-2012, effective 10-12-2012) 

Section 6.8. Reenactment; Amendment. 

An ordinance adopted following an initiative petition may not be repealed or amended in substance or intent 
by the council for a period of one year following its effective date. An ordinance repealed following a referendum 
petition may not be reenacted by the council for a period of one year following its repeal unless the reenacted 
ordinance is substantially different from the repealed ordinance.  

(Ord. No. 744, 6-18-2001) 

Section 6.9. Recall. 

Any five (5) registered voters of the city may form themselves into a committee for the purpose of bringing 
about the recall for malfeasance or nonfeasance of any person holding elective office in the city. The committee 
shall file a certificate with the city clerk naming the officer whose removal is sought, a statement of the grounds for 
removal in not more than two hundred and fifty (250) words, and their intention to bring about the officer's recall. 
A copy of this certificate shall be attached to each signature paper of the recall petition and no signature paper 
shall be put into circulation until the certificate has been filed with the city clerk.  

(Ord. No. 744, 6-18-2001; Ord. No. 863, 7-9-2007) 

Section 6.10. Recall Petition. 

The petition for the recall of any person holding elective office shall follow the petition requirements in 
Sections 6.2 and 6.9 of this Charter and shall be signed by a number of registered voters of the city that is not less 
than ten percent (10%) of the votes cast in the most recent regular municipal election.  

(Ord. No. 744, 6-18-2001; Ord. No. 934, 7-10-2012, effective 10-12-2012) 

Section 6.11. Filing a Recall Petition. 

Within thirty (30) days after filing the original certificate, the committee shall file the completed petition in 
the office of the city clerk. The city clerk shall examine the completed petition within the next fifteen (15) days; 
and, if the city clerk finds it does not meet any of the requirements of this Charter, the city clerk shall deliver a 
copy of the petition, together with a written statement of its defects, to the sponsoring committee. The committee 
shall then be given ten (10) days in which to file additional signatures and to correct the petition in all other 
respects, but it may not change the statement of the grounds upon which the recall is sought. If at the end of that 
time the city clerk finds the petition still does not meet all the requirements of this Charter, the city clerk shall 

47



 

 

 
    Created: 2026-03-02 14:40:04 [EST] 

(Supp. No. 38) 

 
Page 12 of 24 

notify all the members of the committee to that effect and shall file the petition in the office of the city clerk. No 
further action shall be taken thereon.  

(Ord. No. 744, 6-18-2001; Ord. No. 863, 7-9-2007; Ord. No. 934, 7-10-2012, effective 10-12-2012) 

Section 6.12. Recall Election. 

If the city clerk finds that the petition or amended petition meets the requirements of this Charter, the city 
clerk shall transmit it to the council without delay, and shall also officially notify by registered mail the person 
sought to be recalled of the sufficiency of the petition and of the pending action. The council shall at its next 
meeting determine whether the petition is legally sufficient and, if it is, provide for the holding of a special recall 
election not less than seventy (70) nor more than eighty-five (85) days after such meeting; but, if any other 
election is to occur within one hundred (100) days after such meeting, the council may in its discretion provide for 
the holding of the recall vote at that time. The city clerk shall include with the published notice of the election the 
statement of the grounds for the recall and also, in not more than five hundred (500) words, the answer of the 
officer concerned in justification of his/her course of office. If a majority of those voting on the recall is opposed, it 
shall not become effective. If a majority of those voting on the recall is in favor, it shall become effective 
immediately.  

(Ord. No. 744, 6-18-2001; Ord. No. 781, 3-17-2003; Ord. No. 863, 7-9-2007; Ord. No. 934, 7-10-2012, effective 10-
12-2012) 

Section 6.13. Further Regulations. 

The council may provide by ordinance such further regulations for the initiative, referendum, and recall, 
consistent with this Charter, as it deems necessary.  

(Ord. No. 744, 6-18-2001) 

CHAPTER SEVEN. ADMINISTRATION 

Section 7.1. Appointment of the Administrator. 

There shall be an administrator, who shall be the chief administrative officer of the city. The administrator 
shall be appointed by the council, solely on the basis of his or her administrative experience and qualifications, and 
shall be responsible to and serve under the control and direction of the council.  

(Ord. No. 545, § 7.1, 1-2-1990; Ord. No. 739, § 7.1, 11-6-2000; Ord. No. 781, 3-17-2003; Ord. No. 801, 4-19-2004) 

Section 7.2. Removal of the Administrator. 

The administrator shall serve at the pleasure of the council and may be removed by the council by written 
notice at any time. After one year of service, the administrator may demand written charges and a public hearing 
on the charges before final removal may take effect. Such demands must be made in writing and delivered to the 
city clerk. A demand for written charges must be made within five days of receipt of notice of the council's decision 
to remove the administrator. A demand for a public hearing must be made within ten days after receipt of written 
charges. If the administrator does not request a public hearing, removal of the administrator shall be final upon 
the expiration of the ten day period. If the administrator requests a public hearing, the council shall hold the 
hearing within thirty days after receipt of the administrator's request. The council shall notify the administrator of 
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its decision in writing within five days after the hearing. Pending final removal of an administrator who has served 
for one year, the council may suspend the administrator by written notice but shall continue the administrator's 
salary until the date of final removal.  

(Ord. No. 801, 4-19-2004; Ord. No. 864, 7-9-2007) 

Section 7.3. Powers and Duties of the Administrator. 

Subd. 1. The administrator shall administer the city in accordance with state law, this Charter, city ordinances, and 
council policies.  

Subd. 2. With the approval of the council, the administrator shall appoint and may remove the finance director, 
the city clerk and other department heads.  

Subd. 3. The administrator shall supervise all departments of the city. He or she shall have the sole authority to 
employ and dismiss personnel in city departments, including positions created by ordinance, except for the 
finance director, the city clerk and other department heads.  

Subd. 4. The administrator shall establish rules, regulations, and procedures governing city departments, which 
shall be effective upon issuance and continue in effect until rescinded by the administrator or the council.  

Subd. 5. The administrator shall coordinate activities of and serve as adviser to all elected and appointed city 
officials.  

Subd. 6. The administrator shall keep the council fully advised as to the financial condition and needs of the city 
and shall prepare and submit to the council the annual budgets.  

Subd. 7. The administrator shall supervise the purchase of all materials and equipment. The administrator may 
establish purchasing procedures subject to the approval of the council.  

Subd. 8. The administrator shall attend meetings of the council and may take part in the discussion of matters 
before the council, except that, unless otherwise provided by state law, the council may exclude the 
administrator from a meeting at which the administrator's performance or a disciplinary matter regarding 
the administrator is considered.  

Subd. 9. The administrator shall see that statutes relating to the city and the laws, ordinances, and resolutions of 
the city are enforced, shall investigate all complaints concerning city administration, and shall make 
recommendations to the council for improvement in services.  

Subd. 10. The administrator, in consultation with the mayor, shall prepare the preliminary agenda for each 
council meeting.  

Subd. 11. The administrator shall perform such other duties as may be required by the council.  

(Ord. No. 739, § 7.3, 11-6-2000; Ord. No. 801, 4-19-2004; Ord. No. 863, 7-9-2007) 

State law reference(s)—Charter may provide for administrative organizations, Minn. Stat. § 410.20.  

Section 7.4. Administrative Organizations. 

The council may establish city departments, offices, and agencies and prescribe their functions. No power or 
duty conferred by this Charter upon a particular office or agency shall be transferred to any other.  

(Ord. No. 739, 11-6-2000; Ord. No. 801, 4-19-2004) 
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Section 7.5. Subordinate Officers. 

Subordinate to the administrator, there shall be a finance director, city clerk, and such other officers as the 
council may establish by ordinance. The city clerk shall have duties in connection with the keeping of the public 
records. The finance director shall have duties of the custody and disbursement of the public funds, and all 
department managers shall be responsible for the administration of the city's affairs as the administrator may 
prescribe. The council by ordinance may abolish offices which have been created by ordinance and it may combine 
the duties of various offices.  

(Ord. No. 739, § 7.5, 11-6-2000; Ord. No. 801, 4-19-2004; Ord. No. 863, 7-9-2007) 

CHAPTER EIGHT. CONTRACTS 

Section 8.1. Contracts. 

All contracts entered into on behalf of the city shall comply with provisions of the Minnesota Uniform 
[Municipal] Contracting Law [Minn. Stat. § 471.345], where applicable.  

CHAPTER NINE. TAXATION AND FINANCES 

Section 9.1. Council to Control Finances. 

The council shall have full authority over the financial affairs of the city, and shall provide for the collection of 
all revenues and other assets, the auditing and settlement of accounts, and the safekeeping and disbursement of 
public moneys, and in the exercise of sound discretion shall make appropriations for the payment of all liabilities 
and expenses. The council may contribute city funds to any entity to promote the health, safety, and welfare of the 
city, if the gift does not have as its primary objective the benefit of a private interest.  

(Ord. No. 739, § 9.1, 11-6-2000) 

Section 9.2. Fiscal Year. 

The fiscal year of the city shall be the calendar year.  

Section 9.3. System of Taxation. 

Subject to the state constitution, and except as forbidden by it or by state law, the council shall have full 
power to provide by ordinance for a system of local taxation. This authority includes the power by ordinance to 
assess, levy, and collect taxes on all subjects or objects of taxation except as limited or prohibited by the state 
constitution, by this chapter or by laws imposing restrictions upon the city irrespective of charter provisions.  

Section 9.4. Board of Equalization. 

The council shall constitute the board of equalization to equalize assessments of property for taxation 
purposes unless the council transfers such powers and duties to county boards of commissioners pursuant to state 
law.  

(Ord. No. 801, 4-19-2004) 
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Section 9.5. Submission of the Budget and the Capital Improvement Plan. 

The administrator shall submit to the council no later than its first regular meeting in September the required 
annual budget and a five-year capital improvement plan. The budget shall be in the form prescribed by ordinance 
and other law. The capital improvement plan shall include the estimated project costs, proposed financing and the 
estimated annual cost of operating and maintaining any facilities to be constructed or acquired.  

(Ord. No. 545, § 9.4, 1-2-1990; Ord. No. 781, 3-17-2003; Ord. No. 801, 4-19-2004; Ord. No. 879, 7-21-2008) 

Section 9.6. Council Action on Budget. 

The annual budget and the capital improvement plan shall be considered at the first regular monthly 
meeting of the council in September and at subsequent meetings until a budget is adopted for the ensuing year. 
The meetings shall be so conducted as to give interested citizens a reasonable opportunity to be heard. The council 
shall also hold a public hearing on the budget. The council may revise the proposed budget but no amendments to 
the budget shall increase the authorized expenditure to an amount greater than the estimated income. The council 
shall adopt the budget by resolution no later than the dates required by the laws of Minnesota. The council shall 
also adopt a resolution levying the amount of taxes provided in the budget and the finance director shall certify 
the tax resolution to the county auditor in accordance with state law.  

(Ord. No. 567, § 9.6, 5-30-1991; Ord. No. 739, 11-6-2000; Ord. No. 781, 3-17-2003; Ord. No. 801, 4-19-2004; Ord. 
No. 863, 7-9-2007; Ord. No. 879, 7-21-2008) 

Section 9.7. Enforcement of the Budget. 

The administrator shall strictly enforce the provisions of the budget. The administrator shall not authorize 
any payment or the incurring of any obligation by the city unless an appropriation has been made in the budget 
resolution and there are sufficient unexpended funds left after deducting the total past expenditures and 
encumbrances against the appropriation. No officer or employee of the city shall place any order to make any 
purchase except for a purpose and to the amount authorized in the budget resolution. No check shall be issued or 
transfer made to any account other than one owned by the city until the claim to which it relates has been 
supported by an itemized bill, payroll, or time-sheet or other document approved and signed by the responsible 
city officer who vouches for its correctness and reasonableness.  

(Ord. No. 567, § 9.7, 5-30-1991; Ord. No. 781, 3-17-2003; Ord. No. 801, 4-19-2004) 

Section 9.8. Alterations in the Budget. 

After the budget resolution has been adopted, the council shall not increase the amounts fixed in the 
resolution beyond the estimated receipts except to the extent that actual receipts exceed the estimate. At any 
time the council may, by resolution approved by at least five (5) of its members, reduce the sums appropriated for 
any purpose by the budget resolution or authorize the transfer of sums from unencumbered balances of 
appropriations in the budget resolution to other purposes.  

(Ord. No. 781, 3-17-2003; Ord. No. 801, 4-19-2004) 
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Section 9.9. Funds. 

There shall be maintained in the city treasury, a general fund and such other funds as may be required by 
statute, ordinance or resolution. The council may, by ordinance or resolution, make inter-fund loans, except from 
trust and agency funds, as it may deem necessary and appropriate.  

(Ord. No. 781, 3-17-2003; Ord. No. 801, 4-19-2004) 

Section 9.10. City Indebtedness. 

Except as provided in Section 9.11 and 9.12, no obligation shall be issued to pay current expenses, but the 
council may issue and sell obligations for any other municipal purpose in accordance with law and within the 
limitations prescribed by law. Except in the case of obligations for which an election is not required by this Charter 
or by law, no such obligations shall be issued and sold without the approval of a majority of the voters voting on 
the question at a general or special election.  

(Ord. No. 781, 3-17-2003; Ord. No. 801, 4-19-2004) 

Section 9.11. Tax Anticipation Certificates. 

At any time after January 1 the council may issue certificates of indebtedness in anticipation of state and 
federal aids and the collection of taxes levied for any fund and not yet collected. The total amount of certificates 
issued against any fund for any year with interest thereon until maturity shall not exceed the total of state and 
federal aids and current taxes due for the fund and uncollected at the time of issuance. Such certificates shall be 
issued on such terms and conditions as the council may determine and shall become due no later than April 1 of 
the year following their issuance. The proceeds of the taxes levied and such state and federal aids as the governing 
body may have allocated for the fund against which the tax anticipation certificates were issued and the full faith 
and credit of the city shall be irrevocably pledged for the redemption of the certificates.  

(Ord. No. 781, 3-17-2003; Ord. No. 801, 4-19-2004) 

Section 9.12. Emergency Debt Certificates. 

If in any year receipts from taxes or other sources should from some unforeseen cause become insufficient 
for the ordinary expenses of the city, or if any calamity or other public emergency necessitates the making of 
extraordinary expenditures, the council may by ordinance issue certificates to mature within three (3) years. A tax 
sufficient to pay principal and interest on certificates with the margin required by law may be levied as required by 
law. The ordinance authorizing an issue of such emergency debt certificates shall state the nature of the 
emergency and be approved by at least five (5) members of the council. It may be passed as an emergency 
ordinance.  

(Ord. No. 781, 3-17-2003; Ord. No. 801, 4-19-2004) 

CHAPTER TEN. PUBLIC IMPROVEMENTS AND SPECIAL ASSESSMENTS 
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Section 10.1. Power to Make Improvements and Levy Assessments. 

The city may make any type of public improvement not forbidden by law and levy special assessments to pay 
all or part of the cost of such improvements as are of a local character. The total assessments for any local 
improvement may not exceed the cost of the improvement, including all costs and expenses connected therewith, 
with interest. No assessment shall exceed the benefits to the property.  

Section 10.2. Assessments for Services. 

The council may provide by ordinance that the costs of city services to streets, sidewalks, or other public or 
private property may be assessed against property benefitted and collected in the same manner as special 
assessments.  

Section 10.3. Local Improvement Procedure. 

When the city undertakes any local improvement to which the state local improvement code applies, it shall 
comply with the provisions of that law. The council shall adopt a special assessment policy ordinance. The council 
may by ordinance prescribe the procedure to be followed in making any other local improvement and levying 
assessments therefor.  

CHAPTER ELEVEN. EMINENT DOMAIN 

Section 11.1. Power to Acquire Property. 

The city may acquire, by purchase, gift, condemnation, or otherwise any property, corporeal or incorporeal, 
including easements, either within or without its boundaries, that may be needed by the city for any public 
purpose. In acquiring property by exercising the power of eminent domain, the city shall proceed according to 
Minn. Stat. ch. 117 or other applicable law.  

CHAPTER TWELVE. FRANCHISES 

Section 12.1. Franchise Required. 

No person shall operate a public utility in the City of Northfield without a franchise. The City of Northfield 
shall grant a franchise only by ordinance. Every ordinance granting a franchise shall contain all the terms and 
conditions of the franchise.  

Section 12.2. Term. 

No exclusive or perpetual franchise shall ever be granted. No franchise for a term exceeding twenty (20) 
years shall be effective until approval by a majority of the electors voting thereon.  

Section 12.3. Public Hearing. 

Before any franchise ordinance is adopted or any rates, fares, or prices to be charged by a public utility are 
fixed by the council, the council shall hold a public hearing on the matter. Notice of such hearing shall be published 
at least once in the official newspaper not less than ten (10) days prior to the date of the hearing.  
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Section 12.4. Power of Regulation Reserved. 

Subject to any applicable law the council may by ordinance reasonably regulate and control the exercise of 
any franchise, including the maximum rates, fares, or prices to be charged by the grantee. No franchise value shall 
be included in the valuation of the grantee's property in regulating utility rates, fares, or prices under any 
applicable law, ordinance, or regulation or in proceedings for municipal acquisition of the grantee's property by 
purchase or eminent domain.  

Section 12.5. Renewals or Extensions. 

Every extension, renewal or modification of any existing franchise or of any franchise granted hereafter shall 
be subject to the same limitations and shall be granted in the same manner as a new franchise.  

CHAPTER THIRTEEN. PUBLIC OWNERSHIP AND OPERATION OF UTILITIES 

Section 13.1. Acquisition and Operation of Utilities. 

The city may own and operate any water, gas, light, power, heat, telephone, transportation, cable or other 
public utility for supplying its own needs for utility service or for supplying utility service to private consumers or 
other governmental agencies. It may construct all facilities reasonably needed for that purpose and may acquire 
any existing utility property so needed. The city shall not acquire or construct any public utility unless the 
proposition to acquire or to construct it has been incorporated in an ordinance and adopted by the council.  

(Ord. No. 739, § 13.1, 11-6-2000) 

Section 13.2. Regulations and Rates. 

The council may by ordinance or resolution fix rates, fares and prices for any municipal utility, prescribe the 
time and manner of payments for any such services, make such other regulations as may be necessary and 
prescribe penalties for violation of such regulations.  

(Ord. No. 739, § 13.2, 11-6-2000) 

Section 13.3. Lease of Plant. 

The council may by ordinance contract with any person, firm, or corporation for the operation of any 
municipal utility for a term not to exceed ten (10) years.  

Section 13.4. Sale of Public Utility. 

No public utility owned by the city shall be sold or otherwise disposed of by the city unless the full terms of 
the proposition of sale or other disposition are embodied in an ordinance approved by a majority of the voters 
thereon at a general or special election. Any sale, lease or abandonment of a city-owned utility shall be subject to 
the requirements of state law.  

CHAPTER FOURTEEN. CITY HOSPITALS 
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Section 14.1. Hospitals and Related Facilities. 

The city may own and operate hospitals, convalescent homes, nursing homes, and related medical facilities 
including medical clinics. Related medical facilities including medical clinics may be owned or operated by the city 
only if they are found to be necessary for or in aid of the delivery of health care services by the city's hospitals.  

(Ord. No. 545, § 14.1, 1-2-1990; Ord. No. 739, § 14.1, 11-6-2000) 

Section 14.2. Hospital Board. 

The control and management of all hospitals, convalescent homes, nursing homes, and related medical 
facilities including medical clinics, now or hereafter owned and operated by the City of Northfield shall be 
committed to a hospital board consisting of seven (7), eight (8) or nine (9) members as determined by the council. 
The members shall be residents of the Northfield School District with no more than three members residing 
outside the corporate limits of the City of Northfield. The members shall not be paid a salary for their services, but 
shall receive actual expenses while on business of the board. Except as provided in this section, no member of said 
board shall be an employee of the Northfield City Hospital. The appointments to the board shall be made by the 
mayor, subject to confirmation by a majority vote of the city council. The mayor may, but is not required to, 
include one medical doctor or other patient care professional employed by the Hospital as one of the mayor's 
appointments. No more than one person employed by the Hospital may serve on the board at any time. The 
members shall be appointed for three-year terms. The maximum number of consecutive terms shall be three (3). 
The members shall be eligible for reappointment after a period of one (1) year off the board. When the size of the 
board is changed, the terms of the new appointees may be less than three (3) years. Vacancies in the board shall 
be filled by appointment and shall be confirmed in like manner for the remainder of the unexpired term.  

(Ord. No. 739, § 14.2, 11-6-2000; Ord. No. 1025, § 1, 7-20-2021) 

Section 14.3. Meetings and Offices. 

The board shall hold regular meetings at least once each month and a majority of the members shall 
constitute a quorum at any meeting. At the first regular meeting in February, the board shall elect from its 
members a chairperson and vice-chairperson. It shall also elect a secretary-treasurer who need not necessarily be 
from the membership of the board. The officers shall have such duties as the board shall prescribe and shall hold 
their offices until their successor are appointed and qualified.  

(Ord. No. 739, § 14.3, 11-6-2000) 

Section 14.4. Powers. 

The board shall have such powers as stated by ordinance. Nothing in this Charter shall be construed to vest 
any power in the board to construct any additional hospitals or additions to hospitals, convalescent homes or 
nursing homes, related medical facilities including medical clinics, or appurtenant structures, to buy or sell any of 
the above, or to levy or impose taxes in the City of Northfield, such powers to be in the city council.  

(Ord. No. 739, § 14.4, 11-6-2000; Ord. No. 781, 3-17-2003) 

Section 14.5. Funds. 

All funds received from the operations of such hospital or hospitals, convalescent homes, nursing homes, and 
related medical facilities including medical clinics, and contributions thereto and taxes for such purposes shall be 
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kept in a separate account and used solely for purposes relating to those facilities. The hospital board shall have 
authority to spend money therefrom but shall comply with the provisions of the Minnesota Uniform Municipal 
Contracting Law [Minn. Stat. § 471.345].  

(Ord. No. 739, § 14.5, 11-6-2000) 

Section 14.6. Reports. 

The board shall submit to the city council the annual audit of the city hospital and other reports as requested 
by the city council.  

(Ord. No. 739, § 14.6, 11-6-2000) 

CHAPTER FIFTEEN. GENERAL PROVISIONS 

Section 15.1. Official Publications. 

The council shall annually at its first meeting of the year designate a legal newspaper of general circulation in 
the city as its official newspaper in which shall be published ordinances and other matters required by law to be so 
published as well as such other matters as the council may deem it in the public interest to have published in this 
manner.  

Section 15.2. Oath of Office. 

Every elected or appointed officer of the city, before entering upon the duties of the office, shall take and 
subscribe an oath of office as required by the laws of the State of Minnesota.  

Section 15.3. Official Interest in Contracts. 

Except as otherwise permitted by law, no officer of the city who is authorized to take part in any manner in 
making or amending any sale, lease, or contract between the city and another party or parties shall voluntarily 
have a personal financial interest in or personally benefit financially from such sale, lease, or contract.  

(Ord. No. 739, § 15.3, 11-6-2000) 

Section 15.4. Official Bonds. 

The city administrator, finance director, city clerk, and such other officers or employees of the city as may be 
specified by ordinance shall each before entering upon the duties of the respective office or employment, give a 
corporate surety bond to the city as security for the faithful perfor-mance of the official duties and the safekeeping 
of the public funds. Such bonds shall be in such form and amount as the council determines and may be either 
individual or blanket bonds in the discretion of the council. They shall be approved by the city council and filed 
with the city clerk. The provisions of state laws relating to official bonds consistent with this Charter shall be 
complied with. The premiums on such bonds shall be paid by the city.  

(Ord. No. 739, 11-6-2000; Ord. No. 863, 7-9-2007) 
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Section 15.5. Sales of Real Property. 

The council may by resolution approved of by at least five (5) members sell or otherwise dispose of any real 
property of the city. A sale or other disposition of the city's real property may be made only after a public hearing 
has been held and published notice of the hearing has been given at least ten (10) but not more than thirty (30) 
days prior to the hearing. The net cash proceeds of the sale of the property shall be used to retire any outstanding 
indebtedness incurred by the city in the acquisition or improvement of the property. Any remaining net cash 
proceeds shall be used to finance other improvements in the capital improvement budget or to retire any other 
bonded indebtedness.  

Section 15.6. Vacation. 

The council may by ordinance approved by at least five (5) members vacate any street, alley or other public 
grounds or part thereof within the city. Such vacation may be made only after published notice and an opportunity 
for affected property owners and public to be heard, and upon such further terms and by such procedures as the 
council by ordinance may prescribe. A notice of completion of such proceedings shall be filed with the proper 
county offices in accordance with law.  

Section 15.7. City to Succeed to Rights and Obligations of Former City. 

The city shall succeed to all the property, rights and privileges, and shall be subject to all the legal obligations 
of the city under the former charter.  

Section 15.8. Present Officers Continued. 

The present officers of the city shall continue in their respective offices and functions and shall continue to 
govern the city in the usual manner until their successors are duly elected and qualified.  

Section 15.9. Existing Ordinances Continued. 

All ordinances and regulations of the city in force when this Charter takes effect and consistent with this 
Charter are continued in full force and effect until amended or repealed.  

Section 15.10. Pending Condemnations and Assessments. 

Any condemnation or assessment proceeding in progress when this Charter takes effect shall be continued 
and completed under the laws under which such proceedings were begun. All assessments made by the city prior 
to the time when this Charter takes effect shall be collected and the lien thereof enforced in the same manner as if 
this Charter had not been adopted.  

Section 15.11. Ordinances to Make Charter Effective. 

The council shall by ordinance make such regulations as may be necessary to carry out and make effective 
the provisions of this Charter.  

Section 15.12. [Effective date.] 

This Charter becomes effective March 11, 1919, July 6, 1974, March 1, 1979. Amended September 5, 1989, 
April 18, 1990, September 19, 1991, March 13, 2001, and September 21, 2001.  
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(Ord. No. 781, 3-17-2003) 

CHARTER COMPARATIVE TABLE  

ORDINANCES 

This table shows the location of amendments to the basic Charter adopted since September 5, 1989.  
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this Charter  
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  4.4 4.4 

  4.7 4.9 
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780   3-17-2003   6.2, 6.3  

781   3-17-2003   3.3, 3.5  

  Added  3.7  

   4.1, 4.10 
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   6.12  
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  as  7.1, subd. 8  

   9.4 

  Rpld  9.5 

  Rnbd  9.6 

  as  9.5 

  Rnbd  9.7—9.12 

  as  9.6—9.11 

   14.4, 15.12 

782   3-17-2003   5.1  

  Added  5.2  

  Rnbd  5.2  

  as  5.3 

  Added  5.4, 5.5 

  Rnbd  5.3—5.5 

  as  5.6—5.8 

801   4-19-2004   3.1  

  Added  3.8. 3.9 

   ch. 7(tit.)  

  Rpld  7.1, 7.2  

  Added  7.1—7.3  

  Rnbd  7.3, 7.4  

  as  7.4, 7.5  

  Rpld  7.5  

  Added  9.4 

  Rnbd  9.4—9.11 

  as  9.5—9.12 

863   7- 9-2007   3.5  

   4.2  

   4.8 

   4.10 

   4.13 

   5.4 

   5.6, 5.7 

   6.2—6.6  

   6.9  

   6.11, 6.12  

   7.3  
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   7.5  

   9.6 

   15.4 

864   7- 9-2007   7.2  

876   5- 5-2008   5.6 

877   5- 5-2008   5.7 

879   7-21-2008   9.5, 9.6 

934   7-10-2012  Added  2.3  

  Added  2.4  

   5.2  

   5.4 

   5.6 

   5.7 

  Added  6.2  

  Rpld  6.7  

  Rnbd  6.2—6.6  

  as  6.3—6.7  

   6.10  

   6.11  

   6.12  

  Rpld  Apps. A—C  

938   8- 7-2012   3.5  

1025  7-20-2021  1  14.2 

1048 11-15-2022  1  4.5 

1084  9- 9-2025  1  3.5  
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City Form of Govt 2020 Census Pop 2023 Est. Pop Class Charter Document Link

Minneapolis HC 429,954                     425,096            1 CHARTER | Code of Ordinances | Minneapolis, MN | Municode Library

St. Paul HC 311,527                        303,176             1 PART I - CITY CHARTER | Code of Ordinances | St. Paul, MN | Municode Library

Rochester HC 121,395                        121,878               1 Mini TOC: PART I - CHARTER | Code of Ordinances | Rochester, MN | Municode Library

Bloomington HC 89,987                        87,797               2 PART I CITY CHARTER

Duluth HC 86,697                        86,619               1 Charter | Legislative Code | Duluth, MN | Municode Library

Brooklyn Park HC 86,478                        83,324              2 City-Charter-With-September-2025-Update

Plymouth HC 81,026                         78,683              2 Charter | Legislative Code | Duluth, MN | Municode Library

Blaine HC 70,222                         71,739                2 PART I - CHARTER | Code of Ordinances | Blaine, MN | Municode Library

St. Cloud HC 68,881                         69,568              2 home rule charter

Coon Rapids HC 63,599                        62,785               2 Mini TOC: TITLE 1 - CHARTER OF THE CITY OF COON RAPIDS, MINNESOTA | Code of Ordinances | Coon Rapids, MN | Municode Library

Minnetonka HC 53,781                         52,544              2 HOME RULE CHARTER

St. Louis Park HC 50,010                         48,827              2 © Copyrighted

Moorhead HC 44,505                       44,861               2 MOORHEAD CITY CHARTER

Mankato HC 44,488                       45,140               2 PART I - CHARTER | Code of Ordinances | Mankato, MN | Municode Library

Richfield HC 36,994                        36,710                2 Mini TOC: Appendix A - CITY CHARTER OF RICHFIELD | Code of Ordinances | Richfield, MN | Municode Library

Brooklyn Center HC 33,782                        32,217                2 City Charter & Charter Commission | Brooklyn Center, MN

Fridley HC 29,590                        30,289              2 Fridley : City Charter

Ramsey HC 27,646                        28,333              2 Mini TOC: PART I - CHARTER | Code of Ordinances | Ramsey, MN | Municode Library

Owatonna HC 26,420                        26,470               2 CITY CHARTER

Austin HC 26,174                         26,208              2 CITY CHARTER

Winona HC 25,948                        25,842              2 A Charter

White Bear Lake HC 24,883                        23,588              2 City Charter | White Bear Lake MN

Faribault HC 24,453                        24,518               2 CHARTER | Code of Ordinances | Faribault, MN | Municode Library

Crystal HC 23,330                        22,265               2 CityCharter.pdf

Hastings HC 22,154                         21,712                  2 Hastings : City Charter

Columbia Heights HC 21,973                          22,243               3 Columbia Heights, MN

Lino Lakes HC 21,399                         21,973                2 LINO LAKES HOMIE RULE CHARTER

Willmar HC 21,015                          21,282                3 PART I - CHARTER | Code of Ordinances | Willmar, MN | Municode Library

Northfield HC 20,790                             20,924                 2 Mini TOC: PART I - NORTHFIELD CITY CHARTER | Code of Ordinances | Northfield, MN | Municode Library

South St. Paul HC 20,759                        20,506              2 Mini TOC: PART I - CHARTER | Code of Ordinances | South St. Paul, MN | Municode Library

West St. Paul HC 20,615                         21,794                3 CHAPTER I NAME, BOUNDARIES, POWERS AND GENERAL PROVISIONS

Stillwater HC 19,394                         19,276                3 PART I - CHARTER | Code of Ordinances | Stillwater, MN | Municode Library

Hopkins HC 19,079                         18,269               3 Mini TOC: PART I - CHARTER | Code of Ordinances | Hopkins, MN | Municode Library

Albert Lea HC 18,492                         18,396               3 PART I - CHARTER | Code of Ordinances | Albert Lea, MN | Municode Library

Anoka HC 17,921                           17,990                3 CITY-CHARTER

Red Wing HC 16,547                         16,672                3 City of Red Wing Charter

Ham Lake HC 16,464                         16,613                 3 CITY OF HAM LAKE CHARTER

Robbinsdale HC 14,646                         14,210                 3 City Charter | Robbinsdale, MN
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https://www.minneapolismn.gov/government/charter-and-code-of-ordinances/
https://library.municode.com/mn/minneapolis/codes/code_of_ordinances?nodeId=CH
https://library.municode.com/mn/st._paul/codes/code_of_ordinances?nodeId=PTICICH
https://library.municode.com/mn/st._paul/codes/code_of_ordinances?nodeId=PTICICH
https://library.municode.com/mn/rochester/codes/code_of_ordinances
https://library.municode.com/mn/rochester/codes/code_of_ordinances?nodeId=PTICH
https://codelibrary.amlegal.com/codes/bloomington/latest/bloomington_mn/0-0-0-43530
https://codelibrary.amlegal.com/codes/bloomington/latest/bloomington_mn/0-0-0-43530
https://library.municode.com/mn/duluth/codes/legislative_code
https://library.municode.com/mn/duluth/codes/legislative_code?nodeId=a%20-%20Charter
https://www.brooklynpark.org/wp-content/uploads/2022/06/City-Charter-with-September-2025-Update.pdf
https://www.plymouthmn.gov/departments/administrative-services/city-clerk/city-code-city-charter
https://library.municode.com/mn/duluth/codes/legislative_code?nodeId=a%20-%20Charter
https://library.municode.com/mn/blaine/codes/code_of_ordinances?nodeId=APXDFESC
https://library.municode.com/mn/blaine/codes/code_of_ordinances?nodeId=PTICH
https://www.ci.stcloud.mn.us/106/Code-of-Ordinances
https://ci.stcloud.mn.us/DocumentCenter/View/518/St-Cloud-City-Charter---2024
https://library.municode.com/mn/coon_rapids/codes/code_of_ordinances
https://library.municode.com/mn/coon_rapids/codes/code_of_ordinances?nodeId=TIT1CHCORAMI
https://codelibrary.amlegal.com/codes/minnetonka/latest/minnetonka_mn/0-0-0-19534
https://codelibrary.amlegal.com/codes/minnetonka/latest/minnetonka_mn/0-0-0-19534
https://www.stlouisparkmn.gov/government/city-code
https://www.stlouisparkmn.gov/home/showpublisheddocument/21639/637696515472370000
https://codelibrary.amlegal.com/codes/moorheadmn/latest/moorhead_mn/0-0-0-9762
https://codelibrary.amlegal.com/codes/moorheadmn/latest/moorhead_mn/0-0-0-9762
https://library.municode.com/mn/mankato/codes/code_of_ordinances
https://library.municode.com/mn/mankato/codes/code_of_ordinances?nodeId=PTICH
https://library.municode.com/mn/richfield/codes/code_of_ordinances
https://library.municode.com/mn/richfield/codes/code_of_ordinances?nodeId=APXACICHRI
https://bc-img.ci.brooklyn-center.mn.us/WebLink/browse.aspx?id=1392&dbid=0&repo=BrooklynCenter&cr=1
https://www.brooklyncentermn.gov/government/city-charter
https://fridley.municipalcodeonline.com/book?type=charter#name=Chapter_1_Name,_Boundaries,_Powers_And_Construction_Of_Government
https://library.municode.com/mn/ramsey/codes/code_of_ordinances
https://library.municode.com/mn/ramsey/codes/code_of_ordinances?nodeId=PTICH
https://codelibrary.amlegal.com/codes/owatonna/latest/owatonna_mn/0-0-0-38
https://codelibrary.amlegal.com/codes/owatonna/latest/owatonna_mn/0-0-0-38
https://codelibrary.amlegal.com/codes/austinmn/latest/austin_mn/0-0-0-10611
https://codelibrary.amlegal.com/codes/austinmn/latest/austin_mn/0-0-0-18023
http://206.230.106.10/WebLink/Browse.aspx?id=7&dbid=0&repo=winona&cr=1
https://lf.winonamn.gov/WebLink/DocView.aspx?id=5026&dbid=0&repo=winona&searchid=f3aae69a-a8e8-4310-b4b2-16049ada23f6
https://www.whitebearlake.org/administration/page/municipal-code
https://www.whitebearlakemn.gov/bc-chartercommission/page/city-charter
https://library.municode.com/mn/faribault/codes/code_of_ordinances
https://library.municode.com/mn/faribault/codes/code_of_ordinances?nodeId=CH
https://codelibrary.amlegal.com/codes/lakecrystal/latest/overview
https://cdnsm5-hosted.civiclive.com/UserFiles/Servers/Server_10879634/File/Government/City%20Council/CityCharter.pdf
https://hastingsmn.municipalcodeonline.com/book?type=charter#name=CHAPTER_1_NAME,_BOUNDARIES,_POWERS_AND_GENERAL_PROVISIONS
https://hastingsmn.municipalcodeonline.com/book?type=charter#name=CHAPTER_1_NAME,_BOUNDARIES,_POWERS_AND_GENERAL_PROVISIONS
https://codelibrary.amlegal.com/codes/columbiahts/latest/overview
https://columbiaheightsmn.gov/city_council_commissions/city_charter.php
http://www.ci.lino-lakes.mn.us/vertical/sites/%7B92EFCBF5-B800-4B28-AD6A-B8C3B7009FB0%7D/uploads/City_Charter_-_Updated_2014.pdf
https://linolakes.us/DocumentCenter/View/147/City-Charter-PDF?bidId=
https://library.municode.com/mn/willmar/codes/code_of_ordinances
https://library.municode.com/mn/willmar/codes/code_of_ordinances?nodeId=PTICH
https://library.municode.com/mn/northfield/codes/code_of_ordinances
https://library.municode.com/mn/northfield/codes/code_of_ordinances?nodeId=PTINOCH
https://library.municode.com/mn/south_st._paul/codes/code_of_ordinances?nodeId=PTICH
https://library.municode.com/mn/south_st._paul/codes/code_of_ordinances?nodeId=PTICH
https://codelibrary.amlegal.com/codes/weststpaul/latest/overview
https://codelibrary.amlegal.com/codes/weststpaul/latest/weststpaul_mn/0-0-0-9948
https://library.municode.com/mn/stillwater/codes/code_of_ordinances
https://library.municode.com/mn/stillwater/codes/code_of_ordinances?nodeId=PTICH
https://library.municode.com/mn/hopkins/codes/code_of_ordinances?nodeId=PTICH
https://library.municode.com/mn/hopkins/codes/code_of_ordinances?nodeId=PTICH
https://library.municode.com/mn/albert_lea/codes/code_of_ordinances?nodeId=PTICH_CH11PUOWOPUT
https://library.municode.com/mn/albert_lea/codes/code_of_ordinances?nodeId=PTICH
https://library.municode.com/mn/anoka/codes/code_of_ordinances
https://www.anokamn.gov/DocumentCenter/View/1370/CITY-CHARTER
https://red-wing.org/227/City-Code-Ordinances
https://forms.ci.red-wing.mn.us/WebLink/DocView.aspx?id=169294&dbid=0&repo=RedWing
https://www.ci.ham-lake.mn.us/index.php/government/charter
https://www.hamlakemn.gov/sites/default/files/files/CHARTER%20-%20effective%20November%2017%2C%202015_0.pdf
https://codelibrary.amlegal.com/codes/robbinsdalemn/latest/robbinsdale_mn/0-0-0-1
https://www.robbinsdalemn.gov/city-government/city-charter-charter-commission


City Form of Govt 2020 Census Pop 2023 Est. Pop Class Charter Document Link

Hutchinson HC 14,599                         14,678                3 CITY CHARTER

Bemidji HC 14,574                         15,946               3 City Charter 2025

Brainerd HC 14,395                         14,580               3 City-Charter-01-2023

Alexandria HC 14,335                         14,861                 3 home-rule-charter-updated-1-11-2023.pdf

New Ulm HC 14,120                          14,035               3 CHAPTER 1

Fergus Falls HC 14,119                            14,187                 3 City of Fergus Falls - Charter Commission

Worthington HC 13,947                         13,743                3 City Charter - City of Worthington

Marshall HC 13,628                         13,680               3 Marshall : Municipal Code

Mounds View HC 13,249                         12,636                3 CITY CHARTER

Fairmont HC 10,487                         10,260                3 Mini TOC: CHARTER | Code of Ordinances | Fairmont, MN | Municode Library

Detroit Lakes HC 9,869                          10,011                  4 https://cityofdetroitlakes.com/vertical/Sites/%7BF991A069-E23D-412C-8132-49318B273050%7D/uploads/Charter.pdf

Waseca HC 9,229                          9,150                  4 CITY CHARTER OF WASECA, MINNESOTA

East Grand Forks HC 9,176                            9,045                4 Charter-Final-Version

Little Falls HC 9,140                           9,094                4 CHARTER

Virginia HC 8,421                           8,332                 4 CHARTER OF THE CITY OF VIRGINIA, MINNESOTA

New Prague HC 8,162                           8,277                 4 CITY CHARTER

St. Francis HC 8,142                           8,387                 4 City Charter | St Francis, MN

Crookston HC 7,482                           7,323                 4 City-Charter-PDF

Litchfield HC 6,624                          6,602                 4 City-Charter

Corcoran HC 6,185                           7,384                 4 unable to find

International Falls HC 5,802                          5,665                4 Final-Home-Rule-City-Charter-07152024.pdf

Glencoe HC 5,744                          5,674                 4 https://www.glencoemn.org/wp-content/uploads/2026/01/Glencoe-Home-Rule-Charter.pdf

Montevideo HC 5,398                          5,300                 4 CHARTER

Lake City HC 5,252                          5,307                 4 City_Charter(1).pdf

Morris HC 5,105                           5,084                4 City Charter

Redwood Falls HC 5,102                            5,084                4 unable to find

Luverne HC 4,946                          4 HOME RULE CHARTER

Windom HC 4,798                          4 Windom-City-Charter-2019.pdf

St. James HC 4,793                          4 43672_CoSTJ_CharterBook_Pages.indd

Chisholm HC 4,775                           4 City_of_Chisholm_City_Charter_-_2009.pdf

Wayzata HC 4,434                          4 Mini TOC: WAYZATA CITY CHARTER | Code of Ordinances | Wayzata, MN | Municode Library

Cannon Falls HC 4,220                          4 Microsoft Word - Final Revised City Charter 2013 with 1995 and 2012 Changes.doc

Pipestone HC 4,215                            4

Le Sueur HC 4,213                            4

St. Charles HC 3,990                          4

Two Harbors HC 3,633                          4

Eveleth HC 3,493                          4

Benson HC 3,480                          4
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https://codelibrary.amlegal.com/codes/hutchinson/latest/overview
https://codelibrary.amlegal.com/codes/hutchinson/latest/hutchinson_mn/0-0-0-7
https://library.municode.com/mn/bemidji/codes/code_of_ordinances
https://www.ci.bemidji.mn.us/uploads/dm/25788/Charter__Final_2025.pdf
https://ci.brainerd.mn.us/337/City-Charter
https://www.brainerdmn.gov/DocumentCenter/View/6646/City-Charter-01-2023
https://eadn-wc02-16183871.nxedge.io/cdn/wp-content/uploads/2023/01/home-rule-charter-updated-1-11-2023.pdf
https://www.newulmmn.gov/258/City-Code-Charter
https://www.newulmmn.gov/DocumentCenter/View/310/City-Charter-2025-PDF
https://www.fergusfallsmn.gov/i-want-to/view/charter-city-code
https://www.fergusfallsmn.gov/chartercommission
https://codelibrary.amlegal.com/codes/worthingtonmn/latest/worthington_mn/0-0-0-2
https://www.worthingtonmn.gov/Our-City/City-Charter
https://marshall-mn.municipalcodeonline.com/book?type=ordinances#name=CHARTER
https://marshall-mn.municipalcodeonline.com/book?type=ordinances#name=CHARTER
https://codelibrary.amlegal.com/codes/moundsviewmn/latest/moundsview_mn/0-0-0-1
https://codelibrary.amlegal.com/codes/moundsviewmn/latest/moundsview_mn/0-0-0-11653
https://library.municode.com/mn/fairmont/codes/code_of_ordinances?nodeId=CH_CH6ADAF
https://library.municode.com/mn/fairmont/codes/code_of_ordinances?nodeId=CH
https://cityofdetroitlakes.com/vertical/Sites/%7BF991A069-E23D-412C-8132-49318B273050%7D/uploads/Charter.pdf
https://codelibrary.amlegal.com/codes/waseca/latest/waseca_mn/0-0-0-7
https://codelibrary.amlegal.com/codes/waseca/latest/waseca_mn/0-0-0-7
https://www.eastgrandforks.us/59/Municipal-Code
https://www.eastgrandforks.gov/DocumentCenter/View/6357/Charter-Final-Version
https://codelibrary.amlegal.com/codes/littlefallsmn/latest/littlefalls_mn/0-0-0-6539
https://codelibrary.amlegal.com/codes/littlefallsmn/latest/littlefalls_mn/0-0-0-6539
https://codelibrary.amlegal.com/codes/virginia/latest/virginia_mn/0-0-0-5164
https://codelibrary.amlegal.com/codes/virginia/latest/virginia_mn/0-0-0-5164
https://codelibrary.amlegal.com/codes/newprague/latest/newprague_mn/0-0-0-6
https://codelibrary.amlegal.com/codes/newprague/latest/newprague_mn/0-0-0-6
https://library.municode.com/mn/st._francis/codes/code_of_ordinances
https://www.stfrancismn.gov/1409/City-Charter#docaccess-d4794717867e57ceaec81fcf3855f62c445894889d16ea370af286aff00936b6
https://www2.crookston.mn.us/ns/gov/code
https://www.crookston.mn.us/DocumentCenter/View/201/City-Charter-PDF
https://www.ci.litchfield.mn.us/2201/Code-of-Ordinances
https://www.ci.litchfield.mn.us/DocumentCenter/View/26/City-Charter?bidId=
https://www.corcoranmn.gov/our_government/city_code
https://library.municode.com/mn/international_falls/codes/code_of_ordinances?nodeId=PTIHORUCH
https://www.ci.international-falls.mn.us/wp-content/uploads/2024/07/Final-Home-Rule-City-Charter-07152024.pdf
https://www.glencoemn.org/city-government/city-ordinances-zoning-map/
https://www.glencoemn.org/wp-content/uploads/2026/01/Glencoe-Home-Rule-Charter.pdf
https://codelibrary.amlegal.com/codes/montevideomn/latest/montevideo_mn/0-0-0-1
https://codelibrary.amlegal.com/codes/montevideomn/latest/montevideo_mn/0-0-0-6278
https://www.ci.lake-city.mn.us/ordinances
https://www.ci.lake-city.mn.us/vertical/sites/%7B95AE24C2-7B77-4EE6-9D85-64F563A03DED%7D/uploads/City_Charter(1).pdf
https://www.ci.morris.mn.us/wp-content/uploads/2023/03/City-Charter.pdf
https://codelibrary.amlegal.com/codes/redwoodfalls/latest/overview
https://codelibrary.amlegal.com/codes/luverne/latest/luverne_mn/0-0-0-5
https://windom-mn.com/wp-content/uploads/2019/10/Windom-City-Charter-2019.pdf
https://www.ci.stjames.mn.us/DocumentCenter/View/4/City-Charter?bidId=
https://www.ci.chisholm.mn.us/vertical/sites/%7B89A03091-259E-44A3-B82B-4ACB22D45D19%7D/uploads/City_of_Chisholm_City_Charter_-_2009.pdf
https://library.municode.com/mn/wayzata/codes/code_of_ordinances?nodeId=WACH
https://www.cannonfallsmn.gov/DocumentCenter/View/255/City-Charter-PDF
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Sleepy Eye HC 3,452                          4

Breckenridge HC 3,430                          4

Jackson HC 3,323                          4

Ely HC 3,268                          4

Blue Earth HC 3,174                            4

Chatfield HC 2,997                           4

Staples HC 2,989                          4

Barnesville HC 2,759                           4

Granite Falls HC 2,737                           4

Glenwood HC 2,657                           4

Wabasha HC 2,559                          4

Lake Crystal HC 2,539                          4

Excelsior HC 2,355                          4

Gaylord HC 2,273                           4

Arlington HC 2,247                           4

Tracy HC 2,076                           4

Springfield HC 2,027                           4

Ortonville HC 2,021                            4

Rushford HC 1,860                           4

Ada HC 1,740                            4

Canby HC 1,695                           4

Gilbert HC 1,687                            4

Warren HC 1,605                           4

Madison HC 1,518                             4

Dawson HC 1,466                           4

Winthrop HC 1,332                            4

Renville HC 1,301                             4

Biwabik HC 961                               4

Browerville HC 839                             4

Minnetonka Beach HC 546                             4

Tower HC 430                             4
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